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| I . . . R . . .
Parent advisory “council }lannjng . Other pages are marked -"|DEAS."
‘and operation is a duty that is The information on these gages are
shared by the staff and the council ~suggestions *for 'activities and ways~
officers, : N of doing things. There are prob-
: C s T ably more ideas than youf council
:This book is designed to help-Title -would have time to do, so you will
Onz staff and parent radvisory need to pick the most important
counct! chairpersons carry out ones for your council. <« You Yy .
their duties. It gives procedures also find that your council wagts e i
and helpful inférmation for or needs to do some things that”are -3
planning‘f your pdrent advisory .not on the list., Remember that the )
éghncil«activities for the year. "pages marXed "ideas" do ﬂgt,needfto ,
.o o v be followed exastly.
This book has two parts. The first ! S ) ’ - & -
is a ‘month-by-month guide through Perhaps - the best way to use this" : =
each step of P.A:C. operations. book is for the:.school facalitator F
Many of the .pages are ‘lists and and the councal officers to ‘meet in
’ formsA Fill #n these ‘pages as you - the fall .and map odt a pian of :
-do your planning -~ that way, you activities for the entire year. . ' v
i are\ not likély to forget any .. e
details. ! . - ' B
" .-The second part of this book . ’ ’ .
compiles all federal, s‘ate; *and - .
district requirements and policies : - :
for. parent '.involvement into a . .
single, complete - reference. Y < - .
Because finaj- federal regutations -
for the new Title One law have not . )

yet been released, some“details in

this book may charge. !f they do, '
the district Titie One offlce wi Il

prepare replacement or additional C ) N
sheets for this book. - )

av

You will find.two-kinds of -headings . 7 ’ ) ) Cd
for information in this book. The '
first is "PROCEDURES.* These are . : 7
procedures based on the Title One =« . :
law, -federal regulations, and state ' . ' .
dnd district policy. The steps . . - N
listed on™ the pages marked %¥proce- : b, ) S~ .
dures® must be followed. : ‘ - ’

Prepared py . - '
Chuck Dav,is
Community Relatlons Specialist

. ESEA Titfe- . f

September, l979 ) - :

Revised September. 1980 . :

[ ] o ‘- . 1,‘;" ) “u

. IR . . -

J PR ——— " P S . . - .“u.«_“;;

= e A e e e oo s P— o ——




oy A N v LA v . & Vi
PRI ¥ B s M v * < . i
= - . - . .
"*"/ < 0 ly_ > sy
g .. . . <
¥ ¢ I

- N

4.

s

CeNTENTS T

N
Spt
-
.
[
.
"

NI e 1y O BNV e S 1o

o.o-oo.oqnooooooooo—'oooo’ooooooo.oooooo.o.‘oo{ooo?oooooooooooooo e ;
a- . . N , . . ) . . \ . :
. ? - . . ) . .
B ¢ \ [y N e [, .
A - t ——— e e » . . N hadiig

S

* . ~ - 7 M . ." ‘ ’f " -
,\_ " Part 1: 'Monthly planning aids - . .
A ‘ A N

L ] X ’
; - . . s Z ‘. \i
1 o . t . .

5 . October ® ' fy * ' \
PN o . N . . -

i ‘ November : . .
. ., . A < . . . 1
P : * .. December-january - RN ) , S
HE ., ) ‘ s ,
57 ’ - ’ P P e . R * .
[ -, February . . . ) - -
":, * '3 ) ‘ 3 ; ., t 3
is - & . . ' Vo
&y ) . March T . . . .. :
g, ‘. » - ) ’ ’ - D . 1
W g Aprit T : .
< - 5 . - o |
[ . . * f . . . ]
L MIY . * . . R 3
: \ . o . S
A . - 3
T T » . .t ¢ o
. ) . ‘." » R , A Y . " N o8
Part 2:. Reference information - .;
. * et . s - 2 i

R Organization: policy, bylaws . 3 ,

?
. . ’
H

Membership: duties of members,.mempérshlb election, reduirements, forms

Leadership: officers, rules o1 order, conducting meetings s %
. ° Py . . . :

o Communications: notices, minutes, information for P,A.C. members .- i

- . 2. -
+  Tips for plarning meetings: tips, agenda format ideas ' '

. - . ; - . . N % -
. Training: requirements, outlines : ' ‘ —

y - - =

P.A.C. expenses: refereshments, membars! expenses ) ‘ :
1 .

Q"
- . . . -~ 3
- . i

o . P+AC. evaluation: P.Q. checkljst., questionnaire - .

Q<
’ . : : - s ™~ . ;
- . . .
%
, — ¥
[ . .. :
v . . . - v .
-
- v * .
. . . 4 Ly ) .
13 . . < ’
{ - . 4 1]
’ 4 . ’ - - f IS
. . . -
- ¢ N “
. \ - . . . . :
.
. . Y S - . -
.
’ <
- . 4 4 .
.
. . 8 . ’
» . . P
- * . '

Aruitoxt provided by Eic:
5 L4

AT
o 8T

L N P -




i o

S cse pedia

v.:;,,f:. [ R S A Y Py T e s e e A e e ——— I
’ & V D : L E , e S e FarE— I e B
: - R 4 . - - )
MNP . ' - ' y ..t . . -
- ’ . . . ’
A T e .
. * o ., . Y
. ) *
) . . . ) .
. - . < v . .
- N N t bl
. . - o . N *
. - ‘
. » . A N . s t .
- . , - - .
N .0 ’ )
N . .
f —_
N - N ©’ - .
‘ -
2, . ) )
- M ’
- \ 't - ’ !
. . .
-
o . , . / /. .
. . . : / .
.
. - 4 v . - .
N ~ * . .
~ . . R &
.. ) . . . ’
* - .
. . N 3 -
’ ° )
- - = . . R . .
. ”
(<4 (T} N .
‘. pu - . . - .
[ . 0 * )
- ’
. ) —J = * "
. a
- . Q. ' 4
- (e - : ;
- L3 b *
. - - h *
" . . ) . o . -
. - Pl - - ,
. . *
- ’ . - ‘ :
. [l *
. .
. R . . -
. . : ) . . MY
. 0 J . F : . ’
- . ° . ’ "~ - '
) 7 A o~ . . =
. N - . . s .
« . . .
. -
- . . o A
* . Iy .
. 2 . s » - . * ~
. . o ' '
. . . . . . .
. . . .
. R , ) .
L ? -
" ‘ )
’ . . 4 R
' P N . . k3
~ . . .
. . ' - P2 - L4 . * >
. P ) - - - ' . ~ . H !
- ' -
P . ‘. ‘ Vo -
. ! B . )
v . .
) . ., . . . .
. . n N - 0 * 7
. - o .
- r . ‘ - g
) P - v - ’
R L . s .
.} . . > .
. .
3 .
. . - [3 - -
: 0. K i . .. . e -
S i
. . ~ .
‘ \ . ’ o : . .
N . . ‘
» - . . . R N . B n‘ ) .
' ! 4 ) \l\ l% ! ’ *
N 4 - N A .
« . ° 2T, A . ] i
- M . (] ’ » 4 ) . \ ' 4 !
N : .
. o . .t k R . e . ' ¢ .
- s -~ . / . - B “«
- . . . . " y
- - - - -
, £ . . . . .. . - X N

R L , 4 P : : ‘
L e L. o ., .. . . -~ N . . . LI
D L R A N R L A N R R T P EUBL R W W ¥ W S DU ¥ i Y., e b . ; ) L ;
- R AR T L R N L R e L TN I A e T A, 5 . N R I AR
. e o ey el e s R N A




: &

:.- 2 . - ‘r‘ N

;«_ 40000!0.00.lo.nc.nucocouooloo:ob A N R N N N N I L A T P I AU Wy

;. MEETING® PLANNING CHECKLIST _ . : |

... FORPARENT ADVISORY COUNCILS- ——omogm— | as——

j:\ 0.9"!ll;l!ll.llllll!‘lllllllll..l‘ll'llllll.l!ll’ll‘llllll.illl"llll'l..l'-llllllll :

! " . . ’ o . . . ,_.:'_ \',:'.,_(,.:
~, .check e O - -

* N when b ' . : . et ) ‘

;o done . ,  task - : ' . responsibility

. - ....é‘.....‘..........................‘.’.......z......O...00.;..l...’.....'.0..

2. ' 3 WEEKS BEFORE MEETING date: _. S S

;\_‘, - (). Contact District: Title One §§cretary at Project Secr:tary , j:

Do 257-3745 fo order address 14 els if needed. SRR

. .. . <“ ‘s Ut ~ ] N .

;g ) () Contact PAC officers to set up agenda plannlng _Project Secretary . AL

P . meeting - . : . ) . — T B

¢ 2 WEEKS BEFORE MEETH\G date: ~ . i )

;’ (<) Meet to decade agends items Facilitator . . "ﬂ

P . ‘- , o . "PAC Officers

. S e P - e “ ) )

¢ . () Arrange for-any gues: ;beakcrs' Facilitator,

é, () Chieck on' room avaflabLlity and a%éangunent Project Secretaryi .

‘ Y W ,

? () Prepare meeting notices and send’ oruginal to Project Secretary oy

Yo District Project A:de = ' LN

: 1 WEEK. BEFORE-MEETING  date: , -

: ‘ R ) . - :

: () Notlfy all Title One staff and school ) Facilitator -

1 administrators of meeting R

: '( ) Post meettng notlce/agendz on school's public Project Secretary - "\

. bullstin board Co . -

: () Te!ephone'PAC_members and parents personally Communigy Aide -

DAY ©F MEETING - - .

; . B . . o .\\\ . o\ .

- ( )™btain and set up refreshmentse Commuiiicy Aide

. ? ) .Prepare name tags Projact Sec;etary :

25£%} { ) .Prepare sign-in sheets . Project Secretary

\3 e-S e.Q. tl Lle Cr . . °

choenix wnion hfsh sd'oolf distri

Copy agenda ', \

Pfoject Secretary




MEETTING. PLANNING CHECKLIST : o T2

.FOR PARENT ADVISORY COUNCILS

3 . \ ‘ o : -4 ) .;.‘.......
o - ’ Co e
() Prepare and ébpy sther handouts: _«° Project Secretary
f{‘ 1) Put-up directional signs/posters - COWﬂmﬁit;‘Aide
i . NN C o . - NN
. ") Check on room arrangement . Communi ty Aide
et Sl N . . . . 4 ‘
£ : - ’ LY - * . '
S () Provide ride for parents as neeced - Comrunity Aide
;1,." . . . ¢ . . o / ' . N
i -AFTER MEETING
Ce e ) ' . ¢ '
: ¢ (.) ‘Prepare meeting minutes ' o . Project Secretary
S X . T . or PAC Secretary
:-:- ¢ () Review minutes ‘with PAC Secretary Facilitatof and
. , : : . N ) PAC Secretary
. ’ LY .
(}). Copy ind mai! minutes to all PAC ﬁembers ‘Project Secretary
%’ () File a copy of the minutes in the "Title One’ Project Secretary

Library for the Parent Advisofy Council"

?

-

.+ - MEETING MATERIALS: Have ‘you got... 4

_— ( ) Agendas .o -

P " toe

{ ) Minutes from last meeting

() Name tags 7 R ) o4 -
i o ( ). PAC Library éblacN notebook)
; (') Handouts - ‘
.: o () Sign—in.sNeet . ‘
() Directional signs - -: 7 o~ )
J ( ) Refreshments " o : ‘ . ‘ -
;: ‘( ) Refreshment supplies: napkuns; cups, plastic ware, paper plates,
’ " sugar and powdered crgam, ice, etc. 8 >

() Coffee pot

i~ T ) -Waste basket K .
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‘ ~ AGENDA IDEAs: OCTOBER - o - ldgas

; N . . .

" ¢ ..l.....ll......t.‘........';'....t....l..il"......,.......’.........?...'..‘l.'

“ . s - . . = .

:: ) N ’ #= ’ ‘

‘ - *1.. Brief oyerview of Title One’at . -
. B . the schoel by the facilitator, - ‘

- *2. Overview of the parent adv,i- v -
. sory council: facilitator, , . .
R - . PAC chairperson, andfor s!ide ’ . >

> show. s . ] . .

. 3. Election of council members. ' . . .

P 4. Election of officers . w <o

~ .

¢ . ~wexplianation of duties .

y 5. Election "of DPAC repfesenta- o _
> tivess ’ ‘ -

6. Activii; to meet and get to

% know other councii members. & - .
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"MEETING PLANNING -CHEGKLIST , T
FOR™ PARENT- ADVISORY COUNCILS X )

lll_llll'.l l.'lllllllll"lll'l.ll)lll!lllllllll‘lll

L N ]
[y / . x
- v ® .
check . . ¢ i
when . ‘ . s
done task -
N .........(‘.............‘..:|...‘...*...............'......
] ’ - - [y
) S oy . .

"“%..3 WEEKS BEFORE MEETING v d

e

() Contact. Dlstract Tifle- ‘One Secfetafy at
257-3745 to order address labels 1f reeded.

N i
¢

(*) ! Contact PAC qfficers to set up agenda plannlng
- ~meetcng Lo . .
- i * ) _""  °
2 WEEKS BEFORE MEETING date:
( )@Me‘et’ to decide agenda.it;m‘sg ’ T
~ & ) . ’ ' . "\,.f ! ey .
() Arrange for any guest speakers ’
§ . . . . . . .

Cheék on‘room avallaﬁility and %rrangeﬁent

Prepare mee'vng hotices and send oru?inal to
‘District Project Ajde ‘

»

+ 1*WEEK BEFCRE MEETING

]

date; .. ) .

= () Notify all Tltle One staff and school

. adnlnlstratoerof meetlng
() Post mectlng no&vce/agenda on school's .pubiic
. butietin~ bbaﬂd g

S z

() Telephone PAT members and parents personally
DAY OF 'MEET{NG \ . '
() Ohtain and set up refreshments -,

kY .

() Prepare name tags . S _
L] ; v .
() Prepare sign-in she?ts
- .
(), |

Copy agenda

ll!l'l'll‘.'iOIO.QI'!QI""IIO!ll'll.llllll‘ll!l'!llllllllllll'l

ﬁﬁqgnct‘Secretqry

.Project Sécretary .

ideas

-

* i

>

)

responslblllty

..........'.’..0...

Project Secretary

Project Secretary (

v
L]

:Fanllitatqr
PAC_Offlpers

.
Facilitator
Prq}ect Sectetary

. f
Project Secretlary

Facilitator

Jw. ’.I
,FfOif}t Sfcretary
; /

$

Community Aide

.

Conmunity Aide

Project Secretary .
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. 7 AGENDA 1DEAS; NOVEMBER - L iageas ‘\ '

s l.hl.lllly'“‘-i‘l.lllllI.ll.lllll.l!ll.llll!!!ll.!ll.llllll&.lllll.b'llll.. A' .
: . o P : N
’ *1. Overview.of Title Cne (facil- - L R S )
ltator, slide shkow, veteran * . ¢ . A
) PAC member) .- . - .
S .2, Monn)orlng (facilitator, -ils- .
- - trict'monitor, siide show)" : ) ' T
--Presentatlo_n: w‘hat monitor- &
’ ing is, . ~ ‘ . ° i
D — \ .
. . ¢ .
St . t==plan parent monitoring : . N -
i . < . . . \ .
*3. Needs Survey - ‘s - Yo .
, . --presentatlon. what thg nseds . ) . _
‘o - survey Is ) . - # , . ' RN
) 4. Bylaws: dlscuks and adopt. ;
o . - &
. 5. Planning). of training program ; _
N . for cou{cll members. ° . , . -
: . ~
; , ' 3 )
: ®*6. Minl-workshop on’how to help . -
’ your téam with ‘basic skills at “ ‘ ) .
h“ﬂ.- N e . . ) ~
. . . . , X . .
‘7. DPAC Report. . .. B “ : 8
A . ~ 8
. 8. Carryover idea from Octoberi ‘ - \
> =='Membership eléction - S
A ) ’; - \ I - 0 1 . .
- ) ‘// ‘ “
- "®* You might want to plan counci! ot BCE -
. L]
J . s trailning sessions aon these toplcs Lt . )
-(see training section). -y . . .
rs A T
~ . ,
. . ) -




/

A meeting agenda :
. * o e o0o0 : [ ) ... [ ] .'. [ B R B N B BB I N B I N ) ([ E N NERENNENNE] S0 e 00000t OSSO0 ee Ffeoeoagaooe .
) * “council: & .
- : L] »
"meeting date: ! A <
.. - ) ;
meeting time: - |- . 4
- & t .
L meeting -place: \l 3 . , )
" _ - L': ) : s
Z ~ /o g \ . .
;;, !!.O'ulv...i..i.‘....i...l.t..lil..#..tl..li..ll!l...\.il_.oi!.i
s \ . > .
S » . \ -
A T time A tem \ presentor - .
::(’ -‘ © ‘ - “ ) -
E‘H‘ I3 — N M ‘ * )
51 ﬁ“‘ * h
o ' ~
;ﬁi ,.; - ? -
/
:{, v , - \..
% - ¢ 1 .
Qx) - 13 . . P
-’Ei‘: i . ‘/\ " -
i . -
L N\ '
5 ) Lo
. ) . ~ ﬁ
: P
\ 5 : -
T .
. \ / .
. ( -
) )
- -~
Wid .,
* . 6/ LY -
-~ . - §




‘MEETING PLANNING CHECKLIST
. FOR PAR‘NT ADVISORY COUNCILS

;' -7‘)??
- () Preptre and copy other handouts?
/\\\ ;( ) Put up dtrecttonal sngns/posters
. { ) Check on room arrangement
() “Provide ride for parents as needed
) AFTER MEETING
i .
: () Prepare meeting minutes
( ) Review minutes with PAC Secretary
() Copy and mait minutes to a2ll PAC members
( )- File a co,7 of the minutes in the ?Title One

Library for the Parent Advisory Council®

o

¥

.Mﬁé}lNG MATERIALS: Have ydu got...

i- ( ) Agendas !

; () Minu;es&f&om last meeting
() Name tags . P

) ( )' PAC Libfafy {black no{ebook) -
( ) Hin&outs
(i)“\Sign-in sheet
() -Directf&%a!“:igns_
(). Refresé?ents

' ( ) Refresm%ent\supplles Japkins, cups, plastic ware,
sugar and powdered cream, ;ce, etc. .
() Coffee, p&t
¢ (*) Waste basket . N

R ' D e o e
et e A S et byl e

g

’*Zmnnunity Aide

-
.......................~...............‘\.......................
- . ~

Project Sucretary
Community Aide

Community Aide -

p-3
]

Project Secretar

"or PAC Secretary

.Facilitator and

PAC Secretary
Project Secréfﬁry

Project Secreiary

paper plates,

v
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: 3‘wesxs BEFORE MEETING  date:
:»'v— P . . .
v { )¥ -Contact District Title One Secretary at . Project ‘Secretary
v 257-—3745 to order address labeis if needed. . . R
f.oL . ¥ .
5 {.) Cpntact PAC officers :to set up agenda pfanning = . Project Secretary
F " -meeting . - -
s . 2 WEEKS BEFORE MEETING date; X & - i - .
5 . "' - : . ' Con - s
: { ). Meet to decide agenda items s LT Facilitator, ~
H L ;- N : -~ PAC Officers
' }\\) Arrange for a;;y' g)uest speakers . ' . Facilitator
% ' . P :. ‘ . - ,
~ ’ () Check 'on foom -aviilability and arrahge?nent » Project Secretary
1 . () Prepare meeting notices and send origmai ,to Proie’gt‘ Sécj:reta.ry
o District Project Aide :
’ . ) . ) &
i 1 ng BEFORE MEETING. date: ' _ T
i - , . [nd ~*" ’ ' )
b ( ) Notify all Title One staff and schoo! Facilitator
zdmini,stratars of meeting .
S o Post meeting noticefagenda on school's public Proj}c:mfary
‘bulletin board ; : N
L% o _ T
() Telephone PAC members ind parents personally Community Aide
¥ CAT OF MEETING
’ ‘(). Obtain and set up refreshments o Conmunity Aide
{ . # () Préparc mame tags . Project Secretary ¢ , .
() f’repar_e sign-in s'hee;s, \ ’ ' ;'_Pro'je_ct Secretary
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() Copy agenda - Project Secretary
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? () Prepare and copy»o£hgr'handouts: . Pfoject Secretary
: ' ' , - . ~ : ?
¢ () Put up directional signs/posters ° ) Community Ajde
A () Check on room arrangement S Community Aide
‘ N . . . » e .
: () Provide ride for parents .as needed : gonmunity Aide
AFTER MEETING . : e
N ’ s o ) .o ‘
{ : ) @%) Prepare meeting minutes - ) e Project Secretary
; ’ ) ) B v or PAC Secretary *
é ' () Review minutes with PAC Secréthr} ) . -Facilitator and
2o S é. s - ¢ . . PAC Secrstary

¢ ) .Copy,and mail miﬁutes";o all PAC members : ~Projept Secretary.
: () File a copy of the minutes in.the "Title One Project Secretary
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?
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4.

3%

5.
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Déieiop

Review monitoripg }eport.

B

recommendations-

about

pragram needs and instructional
goals for next’'year's Title One
progect at the school.

'v\

-

.
-

Guest speakers to explain other
pragrams ‘an
school.

services in—the

Guest-

available in

(city

groups,

Guest

« speaker

on

the

‘government,.

“etc. ).

services
comminity
comuh it

e

°speaker

on’ \an issue of

interes;
securlty,

to

parents

(campus |

.jobs for

teen-agers/

career edycation, drugs, atten- .
dance policy, ounseling
department, .district -integra-:
tion ‘efforts,” "what's good
about our school™),

. . ¢
- . N . .t !

-M{ni-warkshob on ‘effective par-

"

‘ ‘Films to inspire,

entrtzen-ager communications.
. * \ o *
Classrnom tour,

-

-

DPAC report.,

-

Membership E}Ection. .

eatertain or

Cinform. .

Note:

Have . you had a meeting at a
member's home or at a conmu-

/%’

.
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MEETING PLANNING CHECKLIST -

~ .FOR

check
;. " when
done

3 WEEKS BEFORE MEETING

PARENT ADYISORY COQUNCILS

~

.

task < e

e, . b

“aged

)

()

2 WEEKS BEFORE MEETING

<
.

Contact District Title One Secretary at
257-3745 to° order address labels.if needed.

Contact PAC officers to set cp ageuda p!anding

meeting ,

b 4
Y

data:

-

T{) Meet to decide agenda items
() -Arrange for any guest speakers )
" (%) Check on room availability and arrangement
()" Prepare meeting notices and send or:glnal“to
District Project Aide .
K 3
" 1 WEEK BEFORE MEETING  date:
() .Notify all Title One staff and school
: administrators of meeting
: () Post meeting not}ceﬁagenda\on scheol's public,
* bul'letin board
() Telephone PAC members and parerts personaily
- DAY OF MEETING : ’
st g (0} +Obtain and set up refreshments. °

5&{ ' ()

Prep;re name tags
s ) Prepare sign-in sheets
3 () Copy agenda

ideas
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respons:bnlnty

ll.th.o.o.lo.llllo.l.ll.0.1l.loll..llll.o.l.l.l.l.l.o.ol\.l..n.l.l..l.oll

&

Project Secretary

Project Secretary .
K/

Facilf:ater
PAC Officers

v

Facilitator

Pioject S?ffetﬁry,

Projent Sébretary

Ficilitator

i

Z’g:" .
Ptojeef'Secretary

Community Aide-
’ S
Cmnnunitﬂ Aide
Project Secretary

Project Secretary

Project Secretary




() Sign-in sheet

. MEETING PLANNING CHECKLIST
" FOR PARENT ADVISORY COUNCILS

-
l...'...'.......'..'............................-.......
. .

( ) ‘Prepare and copy other handouts:

KY

( ) Put up directional signs/posters

. 'y
( ) Check on room arrangement

.

(( ) Provide ride fo; parents as needed

_AFTER MEETING CLx
(O
( ) "Prepace meeting minutes”

L

() Review minutes with PAC Secletary

. S
() "Copy and mail minutes to all PAC.members

{ ) File a copy of the minutes in the "Title .One
" Library for the Parentg Advisory Council®

- . 3 )

MEETING MATERIALS:
\

{ ) Agendas

L3

. N
( ) Minutes from last meeting

s

() Name tags

-

() PAC Library (black notebook)

) Hapdou}s

/

—
—

Directionil,73gns ’

{ ) Refreshments -

~

—
St

{ ) Coffee pot

() Waste basket

Have you gnte..

-
[ ]

........
- .

L

¢
Project Secretary

_Refresbment supplies: napkins, cups
sugar and powdered cream, ice, etc.
4 - '

(3

MY

T ) Community Aide

. Community Aide

T + Comthunity Aide

7 . -

Project Secretary
or PAC Secretary

#  Facilitator and
PAC Secretary

\ Project Secretary

Préiecg Secretary

|

-

-

» Plastic ware, paper plates),

i o
’ <
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AGENDA IDEAS: MARCH - L
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A )
.
v .

-

v i . :
®*1. Review target school selection

for nex% year's program.

[ .
[}

A
2. Discuss ways to improve the
, . PAC for the next yeart Make
: some plans’ now’ for what you
want to do next year.

 ideas -

:

’

. . . + . . .
*3. Discuss ‘the application for
next year's- Titie One program: . :
L Y , . (Y58 . s .
. L ~.f‘\,tlh_at--a"n appricatfon Is. . _ . ;
3 , cs- The application development ' b >
) process ' . . T
. -~ What would the PAC 1iké to . 2 .
. : see inciuded in the appli- . . i ) s
‘cation )
3 - 3. DPAC.report. -
S. Look back at the February!'s
list foradditional ideas. . -
‘: ‘ * » | . ?
. . d R
Fal
» L}
i .
: !
* You might, want to plan council ‘ '
training sgssions on these topics L
(see training section). § i
1]
. 3 ﬂ L
[ ’ 13
’;
. B o e . .
f ol
SN 25,
. 3 A . 4
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T 3 WEEKS BEFORE MEETING date:’ ' ' -7
- {) 'Contact Disquct Title One Secretary at - Project Secretary
- . . 257-3745 to order address labels xf needed. -
F . t-wi'
() Contact PAC officers to set up agenda plannlng - Project Secretary
-7 meeting . 3
2 WEEKS. BEFORE MEETING  daze: . : ’ .
. (~) ‘Meet to decidé agenda items , Facilitatoer
) S ' - PAC Officers
) - & i
( ) Arrang® for any guest speakers: Facilitator
{) Chebk on r&Bm availabjfiiy and arrangement Project Secretary
() Prepare meeting notices and seng'orxgunal to Project Secretary
District Project Aide A - ’ .
~ N '%_ |-

1 WEEK BEFORE ETING date:

) No:.fy\)u Title One staff and school »Facilitator |
administrators of meeting °
i () Postimeeting notice/agenda on school's public Project Secretary
bulletin board
() Telephone PAC members and parents personally ( Conmunity Aide
) -
DAY OF MEETING
. ‘ » X ,
() Obtain and set up refreshments Conmunity Aide
. E - ' [ . \“>\\\
( ). Prepare name tags - : Project Secretary
. o ~
() Prepare sign—id sheets . Project Secretary\
v ) . <
() Copy agenda ' ' 237, . = . . Project Secretary
e SR :
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 WEETING PLANNING CHECKLIST = | .
FOR PARENT ADVISORY COUNCILS  * ‘ , -

-
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N

() Prepare and copy other handouts:

Project Secretary
( ) Put up directionil signs/posters Community Aide
{ ) Check on room arrangement : Community Aide
. r
{ ) Provide ride for parents as needed. ? Community Aide
~ ' ;
AFTER MEETING ° N
( ) Prepare meeting minutes . Project Secretary
- or PAC Secretary
( ) Review minutes with PAC Secretary Facilitator and . -
: - " @ PAC Secretary / :
() Copy and mail minutes to all PAC members Project Secretary
( ) File a copy of the minutes in the *Title One Project Secretary :
Library for thE;Pzrent Advisory Council? ) :
= f
. . i
MEETlﬁt MATERIALS: Have you 80teoo :
() Agendas P
() Minutes from last rifeeting t
() Name tags
() PAC Library (black notebook) -

( ) Handouts
() Sign-in sheet
( ) -Directional signs

( } Refreshments

3

(-)— Refreshment supplies: napkins, cups, plastic ware, paper plates,
) sugar and powdered cream, ice, etc.

( )' Coffee pot Qf

o

() _Waste basket——— "~ |

e e e
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'AGENDA IDEAS: APRIL X o -' |deas
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N )

DL 1. Devote this meeting to ‘the
application: "

»
¢ -~ Review the organization and
F e components of the applica-
£ . tion:’ )

-~ Discuss .if the program de-
scribed meets the--neéds of
the students 4

H

i Tl - ’ N
& . -~ Develop recommendations to. \\“\\
. . the school staff and to the . . ¢
o DPAC abaut  your -school!s -
. . . part of ihe application

’ 2. Haye. a demonstration by some "

Title One students of what they ~
Lo have: learnzd in "the program - ~
?]‘ . ‘. this yeéar. e . g
S 3. Try -something <-fun, to change , > .
g ) the pace: = , . &
> {
-- Have Council! members play
; ane of the educationa! games , : )
; in the Title One lab o . ) e
o — Skits K T
‘- . -- "Answers & Questions" exer- ) B
R ) cise in imagination (Give . )
L “. " Title Onu-related "answers"
and let PAC members: dream up
. . the questions)

< -- Contest to see how many
v o words PAC members can make
A .~ out, of the letters in a
;- ' Titie One~related word (such
- as education, parent, and
i — ‘ipplicationi)

<=~ Have PAC members design and
" make: out .of constructicn
-paper funny posters encour

aging. students to learn.
Tltle One teachers could put

‘thesé -up ‘in the glassrooms -
- 4 “'.-7‘,“( (
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Pr epare name tags

PriePpars sign-in sheets

Copy agénda .

Project Secretary

‘ Project Segretary

Project Secretary -

. helox
TR A R

esem.uﬂe ‘ 4 . Lo
* ehoenix:unicn hlsnﬂsfmol dstrict v e ;

5 .l'l.l'.l..l..ll'll..llll.!lll'.ll.l!l'l!,l/._lll_lll.lllllllll!l'llll’lll.lllll"_ ? %
" MEETING: PLANNING CHECKLIST : ) .y P -
. ‘FOR: PARENT--ADVISORY-COUNCILS: . — a& : 2
'l!'l"ll....l.'ll.!l.lll..l.ll'.'ll.l‘lll!l't’.!'l'l.llllll.lll)llll.l."ll ¢ v;i

' check L ‘
when -« - . o
done task ° R # responsibility 3

"y

3 WEEKS® GEFORE MEETING . date: __ . __ | ‘
() Contact Dlstrict Title Ofie Secretary at: P_roi-ect HSecretary
- 257-3745 to order -addréss labels-If needed. - R
() Contact PAC officers to set up agenda plannmg Project “Secr;tary ;

- meetin; : . .

1 WEEKS, sst-'oae MEETING  datei _ Lo

( ) .Meet to degi,de‘ agenda.items Facilitator -
A - B ) . PAC Of ficers )

A ). Ar.Eang'Q' for any :gu‘eit i‘peakers g 'F;'acl‘ll:atqr . f
(). Check on room avarclabllity and arrangement ,dProject Secretary
‘. ’ 4 ’ o , :

s () Prepare mceting notices and send original to _ Project Secret;ry wg
. . District Proiect Aide T
*1_WEEK BEFORE MEETING  date: . "
() Notify all Title Oné staff -and school . Fagilitator

" administrators of meeting - o : T, Vi
: - Toe : : 5
2, " () Post meeting notice/agenda on school's public Project Secretary
. .7 ‘bulietin board ' :
() Telephione PAC members and parents personally "Community Aide

- s o= s ‘ N .o %
DAY (OF MEETING S e ’ S

{ ). Obtai.. and; set’ up refre:hments - * Community Aide
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MEETTNr PLANNING CHECKLIST
FOR"PARENT-ADYISORY COUNCILS '

T,

. . *
......'.........\................"......4.....‘....."..........
) © % \ :
. T~ .
.

) Prepare and copy other handouts; -

Projecg_sgaLanLf

R i . . . \\
() Putup dlrpctional slgns/postpr . .

- ) Check on room arrangement -
Q°

) Provide rlde for parents as needed

t
~

. AFTER:MEET!NG
k ) Péepare meeting minutes -

» .

(_). " Review minutes wlth'PAC Secretary

;;(”LJJCpr and mgllwmlnbtes;toutFLAPAG~membérs~

—

" )V.Fiﬁe a copy of the minutes- in the 'fftle One

Library for the Parent Advisory Céuncil®

s
/X
i

MEETING. MATERIALS: Have you got...
() Agéndas' S
( ) "Minutes from last meeting

re', /
() Name)tags
() PAC lerary (black notebook)

() Handouts o

() Sign-in sheet

-Communi ty 'A‘n-de\

PAC Secretary

Ci;munlty Aide

Connmnlty Aide

\

.-Project Secretary

or- PAC Secretary

Facilitator .and -

“Projec¢t Secretary

Project Secretary

. L. . g
() Directional signs

() Refreshments

() Refresmneni supplies: napkins, cups, plastic ware, paper plates, -

sugar and powdered cream, ice, etc.

() Coffee pot . !

() Waste basket

-

~
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- meeting agendy

— counci--: —_—
meeting -date:
. meeting time:
: " meeting place:
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AG-ENDA IDEAS: MAY ot ) 'deas

- N )
.

..O...O..Q.O..b.-..0.000'.........O..O.I....O‘O.l.....l.l...l..'.........

1. . The application: .

< - -
N

}- Review. the finai applica- (4

tion , - '

_ == Vote on approval for the
application

-- PAC chairperson signs the - .
application for the counci, )

2. " Evaluate the parent advisory ‘
council!s operation this year:

' . . &
-~ Did the PAC get done what we

vt wanted it to do? : ¢

¢ *

=~ Whzt goals should the PAC L
have next year?.- ’

3. -Give recognition to the' PAC

memabers for their service this

year., ‘ a

for next year. .

i

5. DPAC report. i . ;

6. Try something different for
:reffeshnents:

.~= Potluck ipnch/dinner .

~= Potluck family picnic at a
park - .. v

.

-~ lce cream social

N ’

4. Plan a caLendar of PAC meetings ) -

[

e

e




meeting agenda ., . \

0.,odofoo'oo‘oo\oooooooooooooooooiooooo'oooooooooooooo.ooooéuooo

~councily— - =
‘meeting date: . . - .
* meeting time: : - - A ' .

- smeeting*place: = . - ’

- - . ‘ '
...;..........~.,.0‘.............:.;................:.........; )
a .-\ *
time item : o + ~’presentor -
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g e.5,8,a. title cre U
pheenix union high scheol district - '
'.‘l)ll."io'lllllol-ilgoo'o,coolotllll,alu..,loleltlalolltclalluttttlﬁll.ll'u'iolllll
(. MEETING PLANNING-GHECKLIST- — - A ' LI
¢ .. FOR PARENT ADVISORY COUNCILS ‘ iIgeas
;\“. * ll‘..lll’lll..ll.‘lll'll.ll'll"l'lll0.!!’0..!‘!"l.llllll..“l‘.'lf'lll_ll‘ll
f-, _- ’ \’C‘hCCk ) * o
‘ when o : i
done task T - . respogsibility
-" ............"‘.....................,.............‘...‘........... .C‘.’O.......
A * "" - ) s *
: R ."" To. . N A LY <
s 3 WEEKS BEFORE MEETING date: )
: ) J') Contact District Title Ode Secretary at. - Project Secretary
' 257-3745 to .order address labels if .needed. L
‘- PS . . t * ’ ’ . N
(.) Contact PAC officers to set up agegdf planning, Project ncr’etary e e
heeting o ' . '
.© " 2 WEEKS BEFORE MEETING. .date:
) Meet- to decide agenda items SR Facifitator
. . : . PAC Of ficers
, | ): Arrange for any guest speakers B Facititator'
:‘:' o . * s h . °
‘ - B .‘) Check on ‘room availability and arrangement Project Secreiz.ry
f ) - )o Prepare meeting notices and send dpriginal to Project Secretary '

“ *District Project Aide

-

'5 R
"1 WEEK BEFORE MEETING  date:
o =

j\. g /Y. Notify ai1 Title One staff and school . Facititator

A}

P i administrators of meeting
< . i v
i " ; ; y o~
» (;j Post meeting notice/agenda on school's public Project Secretary
/ bulletin board -
/. f . '\' . , e _r
_ . _(i )', Telephone PAC member_; and parents personally - Community Aide
ie B ‘, o ) . -
DAY OF MEETING' - / - .
. . ; ’ ) )

up~ refreshments ., Co/zunity Aidc.

Project Secretary

) Obtain and se

‘ () Prepage slign-in sheets - . Project Secretary
. | . :
R . i ). Copy agenda - : Project Secretary
QL - = 3 X R
T /»,;’(A‘:f - - ) ‘ ) L 0 S ——

S -




L. " MEETING PLANNING GHECKLIST - 2 ;
.. . FOR PARENT ABVISORY COUNCILS " . .

ooooooﬁooooohoo r‘,..'.!...............................‘...:.... ‘i

W . ‘.
S . . ’ - L
. . () Prepare and copy other handouts: s .Project Secretary .
" N ,.- ) . . .
{ ) Put up.directfumal signs/posters ‘Conumnity'Ajé;
N C . . ) > R
) (.) Check on room arrangement F O . L. Community Alde
() Provide ride for parents as needed . Community Alde ’
t .. T AFTER MEETING ©
() Prepire meeting minutes ' Project Secretary “
. . . * or PAC Secretary
") Review minutes with PAC Secretary Facilitator and
° N T PAC Secretary
T .(;)‘ Copy -and mail. minutes to all -PAC-members s  Project Secretary
3 {) “File a copy of the minutes In the "Title One " Project Secretary
Litrary for the Parent Advisory Council®
’ . Ty T f
MEETING MATERIALS: Have you got...

. h () f;endag . o ) ~
5 (" ) Minuges from last meeting ‘ T o®
i ) () Name_ tags - . ’ : | . : '_ . .
: ’ (") PAC Library (black notebook) . , < ) T
y ( } Handouts-
- L) Sigp~in sheet ) .
) ) . ~ ; .
cro- () Directional signs
f (.) Refreshments
: ’ () Refres&nent supplies: napkins, cups, plistic ware, paper plates,
sugar .and, powdered,cream, ice, 2tc. . ’
. . &
+(-) Coffee pot -, “e,
( )} Waste basket '
L[4 . i’ 4

I . 39

»
S
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M Socially in ways

R .\\t’:i’uAunn‘;,

EVSLE<A. Title’

POLlCY ON PARENT INVOLVEMENT -

-
oo)o.too..ooo.oo.ooo.oo..ooooo.ooo.o..Ooo.oooooo..‘ooooooo..o.oo..oo..o.oo..oooo

'

Schools are set up to me2t the com=
munity!s needs for education. To
provide the best education pos-
ssible, school staff, parents and
students must work together. .

The - Phoenix

Union High School

.D:strnct's ESEA Title | progrinfis

cannitted to that concept,.and to
fulfilting and exceedsng the legal

. requirements for ,parent invSivement
vin the program.
.gfam!s policy is:

The Title | Pro-

13 to inform parents fully in un-

derstandable language about the

program!s. goals, structure,
operation, budget, planning,
needs apd evaluation,, .

2.. to seek the advice of parents
and c%#nunlty members about the'
goals of Title |, coordination
wath other " available programs -

Cand services, the needs of stu-
dents, and the services to be
made av;ilable'through Title 1.

3. to proveﬁe the staff; fanancual
and other resources needed for
parents to establish effective
.‘parent’ advisory councils, par~
_ent monatornng temns and other
approprnate means' of parent in-
volvement.:-

. - & °

4. to attunpt to provade means for
parents to .grow- personally and

which will
benefit their students! work in
school and -Wwill keep ~ them’
interested in the Title | pro-
grmn. . p

?hLATlONSHlﬁ TO o;srn;rr's EDUCA-

T IONAL GOALS -

I .

A topériority goal of the Phoenix
Union High School District is to -
provide a quality besic skiils edu=
cation to every student in the dis-
trict. The Thtle | Progvam suppl e-
ments the district's cffort to
ac%ievement is recognized a5 an

integral part of the cffort to pro:-
educa~

vide qualiity basic skilks
viogs . - .

SRR
P

)

f

FUNCTIONS OF PARENTS

Responslbiloty for, the operation of
the Title | onstructuonal program
rests with the schoc! district's
administration and staff, Gen-
erally, the functions of parents in ]
the program are:

1. to become knowledgable _about
the Title | program and its
services.,

2., to .assist the “district's em-
ployees in achieving the pro-"~
grmn's goals.

3. to tell'cther “parents and mem—
bers of the cbmmunity about the
Tthe | program.

4. "to  help their children to

_ ‘achieve the learnung goals set

% for them., ~

Z

The schoql and district parent ad-
visory councils-are the framework
for coordinating. all means of par-
ent - involvunent in the Title | pro-
gram. Through the parent advisory
councils, parents partricipate in
the Title | program at four ‘levels
gf involvement:

Decision .

Because of either their direct in-
volvement in the results or the:r

.legally authorized authority, Par-

ent Advisory Councils have final

declslonqnaklng power in some

areas.  These are primarily in the

area of -council, organization and

operation, They include:

1. determining the schedule~ and
location of meetings.

1Y
2. electing officers.
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- Cooperation . v l. target school selection -
.o - /.
s The Parent Advisory Councils share 2. allocation L
oL responsibility with the district in . '
i some areas. Decisions on- these 3. staffing
N matters can be made only through
. P the joint approval of the Parent 4.. student selection

Advisory Council and the district.
These include: ’

© |+ membership procedures (respon-
sibility of DPAC and district
staff) ]

o - ~ 3 .
e - 2. treining program for PAC mem-
. bers

. ‘3. PAC activities and meeting > ’ )

: agendas —
4. application approval o
Reconmendation !

LI PR )
In som¢ areas, decisions .are the

S . responsibility of the district but .

vo- must be made with consideration of - ' -
. ' the' advice of the Parent Advisory

s - Councils. These include:

- ’
‘ 1 .

-

- l. students! educational! needs

ST R &1

2. instructional goals

' 3. expenditure of Title ! funds .
; for PAC functions

A - 4. instructional services ’

-

‘ ' 5. monitoring -

€. program evaluation

¢

Information

In some areas, decisions are re-
s ‘ served to the district, the state
: ", or the federal goversment. In
these areas,” parents have: no input
> but will be informed of the deci-
" sions. These matters of informa- -
: tion are- recognized, as important . .
: because ‘they may affect or con-
strain Parent. Advisory Council
recoimendations and decisions: 42 *

RSN
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“Families of Title |

MEANS OF INVOLVING PARENTS

-Home .Contact

L] > B

students will
gécéive“explihitions -of’ the Title I

-program, will be kept up to date on
student progress in the program,

will be en&ouraged to participate
in parent advisory council activ-
ities and will be . notified of
student absences - fran Title

c!asses through phone calls, home-
visits and written messages. Title
I teachers have .primary respon-
sibi!ity for these comrunications

with .parents; each Tiitle I site has

a counselor and. a connunlty aide to
assist the, teachers with these

tasks. -

r

School Parent Advisofy Councils

o

advisory council at
:#ach- Title | school will serve as-
the overall framework for parent
involvement at the school level.
The school parent advisory councili
will focus on: T

The parent

--involving as many parents as
possible in the cperations of the
Title | project at the school

~~informing parents about the Title
I program

" --providing activities for parents,

such as tours,

A monitoring
hands-on projects

and
~reviewing docunents’
pertaining to. the
gram, and making recommendations
to the school staff and the Dis-
trict Parent Advisory Council

and _reports
school’s pro-

~-serving as a forun or "!ustenlng

post? for 2nyone inm the school
area who wants to comneut on the
schooli's Title | program

by

‘~—parent

-=~exchange of

Monitoring
Parent “advisorf council,.@embers
Wwill take part on a regular basis

in monitoring the: Title | projects:
Parents will be given orientation
Ind«training before serving on a
monitoring team. Any written com-
ments will be included in the offi-
cial monitoring report. Monitoring
will: . <

--involve parents .in the operation
of the program _ through their
-observation and recommendations

»
+

~;hefp-parents to better understand
‘what Title | does and how it
works oz .

.

District Parent Advisory Council

The District Parent Advisory
Councit will be a parent leadership
group which. witl facilitate comu-
nications among school parent*advi-
sory councils and with ‘the district
Titie | staff. It will focus on:

representation from ali
project schools to advise about
the overall programrplannrng and
.direction

--leadership training and district-

wide information for leaders from
the school parent advisory
councils

school

I3

ideas. among
parent advisory councils

--input and review for district-
wide documents ’

-~coordination of  school councils!
suggesiions and development of
district-wide.program recomenda-
tions

--recmnuendatrons, decisions
guidance for parent
pollicics and activities

?

and.
involvemout:

N
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2’:5 ..............................................’............... !

. © Workshops o . --organize information and :presen-

1 : o tations for the D.P.A.C.

¥, ) A coordinated program of workshops ,‘ C

¥ for parent advisory council members ~--praovide recommendations and guid-

will be developed. These sessions ance to the district Title | .o
y will: . staff on urgent parent involve- :
PosoT ) ment matters

B --inform parents about general and .

. R technical aspects of the Title | Parent Recource Pool

program they need.to know to : . y .

s carry out their parent advisory Parent advisory couacti! members

. © - council duties . will be encouraged to partigirate,

as their time and expertise alliows,

. --—deve!op parents! organizational in the Arizona ,Title One Parent
if' skills for mere efficient council” Resource Pool. __\-Serving as pre-
W plannirg and operation senters at PRP workshops allows
] S ) N parents to share their knowledge
L Workshops will be.. -designed to cover about Title I to help ‘others, and.
Sy topics’ in more depth .than would: be, to learn how Title | operates in

: possible during regulaf parent other districts. )
advisory .council! meetings. All . ) ro
5 workshops will be planned cooper— _ ] .
attvely by st)aff and parent advi- . ) LT . .
sory counclls. < . o

A

=S s R .
Newsletter and Publications .

’

All parents of ‘s~tuqents. currently

L "~ being served by Title I and all . ..
Lo community members of the parent i : ;
T advisory councils will receive a . i .
regularly,publashed newsletter -
about Title 1.  The focus of this
- - newsletter wili be on news, . . N )

" features and general information &f o - S

: interest to parents.  Additional . 5
SR brochures, handbooks and _other
S publications may be "prepared as \
. nee?ﬁed““*\ . T -

D.'P.A.C. Execut lve, Board

The three offiters of the District (
: Parent Advisory Counci! will serve . >
L as an executive board.- They will : ' oo
meet at least monthly with the .
Parent “Advisory Cauncil, Assistant - v
PN and/or the District Titlg. P - . ’ .
Supervisor to: ’ ‘

W

--b!an the District Parent Adw)isory N ‘ .
Council meeting agenda ’ 8 - ‘ T )

(Y3 : . P

v i e * gt & : - e [V
L it 2 . L = - F T I R -
fon 1 % s A = it 5 by Rt S L e Nkt tmmatos B
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School ESEA Title ! Parent Advisory Council .

’

CRURPOSE : S S L

-sThe purposes of the . ALl members of the *. ’
‘Schoo): ESEA Titie One Parent Advi-  Scheol’ ESEA, TitieéOne Parent AV -
,sory Councii arfes SOrYy - Cou cii' W be voted nte

', membership ,a'ccording ‘t0. . ti)e proce-
1 To provide parents and the com- dures adopted ,by the District
;munity information about the Parent Advisory Councii and the
Titie One«program. , District. Members wiilll: be eiected

. - . .at the. Octaber meeting and at other

2. "To' “adv.ise ~,tbe . school and the - meetingsﬁduring ‘the school year ‘as

" district. about ‘ithe planning, -+ the ~counc il .chooses. Each person
operation and: evaluation of the must give his OF; . her written con=-
Title. One pro)ect. - sent -to. serve as a~member before .

. : the membership eiection is held.

3. T <Fisten: to. the ideas and .
' "opinions of parents and commnu- AThe-councii \wiii consist of at
nity * members aboyt the . Jeéast. eight members. Amaiority of

'Titie One project.. the membersdmgst ‘be- parents of stu-
e 7 dents ‘being served by Jitle One. A
NENBERSH!P C . - mémber wi-ll. be considered a.-parent
T of a student being served if his or

.Memb_ership is open to: - : her student s receiving Title One
o N o assistance at: the .time the pirent

-ing’ . :School... elected to,membershi
) will be- considered a

2s a parent
a part of .the

- ble to attend . year term-of members ip.

- . Schooi. , T
P ’ B -Each member will serve a two-year
H 3. Any member of the community who - term, expiring in October. Any
S Aiveés in the i member-may. be re-electéd. A.member
School”’ attendance -area who misses ‘three meetings during 2
(including students and scirooi - school year without notice to the
> staff) , 3 councit wil} be dropped from, mem-

’ bership. ‘ .
4. Any - School )

teacher, o

b2 . »

T e Y A T
F O

'i,._ Any pirent of a. student atténd- is elected to membership. A persén

2. Any parent of a student eligi-- parent majority for the ful | two- .
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The officers witl be a chairperson,
a. vice-chairperson and a secretary.

pfficers will e elected yearly .in
October by “the ‘membeérs of the
council. Any member may be elécted
—,to an ioffice, and officers may be.
re-élected. -
P . ,.

officer may  be removed from
fice lf he of- she has been absent

0. the Coun ﬁi.
ﬁlw a: two—tbirds-
present“ A

osition»must
through
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OFFICERS ) : Ce MEETINGS
- PPN N « .
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’The’Council wiii
the R

. -

600000000000

@R e

., - e
hoid meetings on
" of each month "

during ‘the school
or ‘at such other

year at N
times and.places

as’ " the ~Counchl ‘chooses. ALl .
meetings will be open the
public. . o “ -

-

to

, be
be

vy

Notice 'of all’ meetings will
given to -each member and wili
.posted in pubiic. IR

-,

-

- »

‘Councii decisions will be made-by a
favorabie vote of 2 ma]ority/of'the ¢
wmembers present,//An officiai vote
-can be taken only ‘If at least three
'nnnbens attend the meeting.

two-thirds favorable yote-
wof the“nnnbers.

) - . -4

e R . . -

““Adopied e

4

$ i:ﬁ«i‘é‘d =

yig T

e Chairperson, y ". .
’ ’!Advisory Council o

\ - .
“ - v

" Signed .

.-
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~Any parent of a student@

R :

- 8

X Jib!e to. attend
% :School. .

~

ORI

(A i’ves~ in the L

~School ¢ attendance area
' (lncluding students and schbol
e staff). . . -
;4.!.-»A_nx - . School
’ teacher. - v
)

[y

/B

:Any:- member of the commnlty who-
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s . School ESEA Title | Parent Advisory Council «
The purposes of .the. T ALL rnembers of the

School € EA THIe One Parent Advi- School. ESEA Title: One’ Parent Advi-
'Qsory Councll are° R :sory Councll wilsil be \voted ~into
e, - N :membershﬁp -according. 10" the proce-
1¢ . To . pr. 'ov_ide par“ngr ‘and: ‘the com- ~ dures udopted by the« Distr!ct
%rmmj,ty lnforrna'tlon about the Parent AdvisorY'- Council ,and the
I Ti e One program. ’ Districts ‘Member s ‘Wili be: e%ected
R c at-the- October meeting and at. otbnr
,i;, : dvise “the school and the meetlngs -d rin; the fschool year as™
. di'strict about the pianning, the \councg { _ E;ch person
- operation and evaluatlon of the st ,j,s OF. her ;\vrltten :con-
One project. . o sefv.; -a$ -az‘member before

; N e:shlp el*ctlon ls held.
3. “to: sthe “ideas and . . . )
. ’"ff parents and comnu— ‘ The tegng!_l” will consist of at

L embcrs . abdut the J,e,ast eipht mémbers. Amajority off ”
% ‘\ pro;ect. thevmembers must. be parents of stu-[
T, ‘ - . d‘eﬁ’t‘s'being served\ Y& Title One. A
"‘jf“f?‘“‘“““ "*‘“‘“MERSHIP”'“' - A ,  member will be considered a p;ren‘.
S R A TR ) of .2 student,being served if his or
g Membership is open to: - . her student’ {s receivlng Titie One
5 ' . asslstance ‘at ‘the: time the .parent °

.«1,('Any parent ‘of a student attend-— Is elected to: metrbership. A person
B ing School. elected to. membefshtp 2t a pareng
T T L, . will be considered as a part of the
"2 eligic  parent. majority: fer the .ful'l two-

year ;erm of membershlp.

Each: member, Wil "serve a two-year
term, nexplring “id October., Any
‘member may be re-elected. A member
who mlssesfthree meetings durlng a
school year without notice to the
counci! will be dvopped from mem-~
bershlp.
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 SAMPLE BYLA¥S,

s ‘ N .
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.OF#'iCERs

The offlcers wiil be a chairperson,

a vlce-chalrperson and a secretary.\

Officers will be e ed yearly in
October by the - ers of the
councll. Any member may be elected

to 'an office,
re-elected.-

An officer may be removed from
office ‘if he or she has been absent
at two consecutlve meetings of -the

Councll 2nd--has .not. .8iven. notice of .

- ghe ~ absence to the Council.
Removal ‘must follow a two-thlrds
vote of the members present. A
wrltten notlce must be sent to- the
per.son. involved. The: position must

‘\g officers may be

MEETINGS Cow ‘.

The Council will hold meetings -on
the - : of each month
during the school year at '

or at such otherstimes -and places

as the Council chooses. All
"meetings will be open to the
public. . . )

-~

Notice of all

meetings, will be

"glven to each member. and wili ba

posted in public. .

Councll decisions will be made by a

" favorable vote of a majorlty of the

munbers present. An officlal .vote
can- be taken only If at least three

’ nwnbers attend the meeting.

be: -fiiled immediately through 'a 'AMEN)MENTS :
speclal electlon.. N -
. ’ ) " These bylawc ‘may be amended at any
time by ‘a two-thirds favorable vote
o -of the members. . -
7 Aaepted on. ) - v , 19 . B
§l§ned " L o T -
Chairperson, ' Schoc| ESEA Title One Parent

Advisory Council

S}éned o

i

School Title One Facilitator : '

3
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DUTIES OF MEMBERS ~  ° - 'ldeas :

llll‘.llllllllll‘llllllllllllllll‘l.l.lll.l'lllllllllll’lllll"lllllll"ll!llh
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Parent "advisory councj! meibers are ~ 5. You meet other people” who are

.elected to.represent their commu- as concerned _about education ;

nity. As public representatlves, : and their children-as yéu are. '!

. members are. expected to: : : o ¢ :
. ) - 6+ You can tell vour !deas_ about

1. Regularly attend parent advi- © . schools to educators who wlll :

¢ sory counci | meetlngs. Iisten -- and act. . - .

2. Become infurmed about the Title 7. You wi- know that you are .

"One program. . working towards i bettes commu- N

. \ : nity, a better future for your . '

3. Speak up and, take an active child,. and a better future for'

part in the council's - activ- - many other teen~agers., _— ;

it'es. ’ . . ’ ) ! . ) }‘
4. Explain' to othérs about the ‘ .

Tltle One program. . , ‘ :
4 | * o

-5, Listen to othern?/ents, coﬁmh- - /o v T

nity members students and . - '
present thelr %few;\ and” ideas a T, . ,

to the »ounc! l. ‘

6. Revi.ew*.Tit!e' One reports and
~ the: proposal, and maks sugges- Q
tions about” the program. :

AT e Sl Te A S ) gasencty tr
i 4 ”~ - B N,

‘d. Take part in mon!:orlng the .
Title One program.

B RS e ¢

BENEFITS FOR PAC MEMBERS ~ ' o
; 1. You help Improve your tecn- :
‘ager's. education, and .the edu-. N
i cation of many others. " e .

%

2. You find out firsthand what
your student Iis being taught.

i .
3. You meet and get to know your - . .
. child's Title One teacher. o
4+ You ;wlll show vyour hildren . . . ‘ é '.>' CY W
' that "you belleve education is x I RPTR (P
f ’_-lnportant. v N
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‘procedures .

“ . PROCEDURES -FOR ELECTING PQRENT
‘ ~ ADVISORY COUNCIL MEMBERSHIP |-

. ; . ] ‘
.= : Task >3

<

vllll.lllllllllllllllllll.lllllllll.llllll‘lllllllllll‘lllllllllllllllllll

-

- _Responsibility

Pnd'monou' c

maj!l information on parent advisory
councils to all parents o

.

served by Tltle l. .

- ’

() 2. _Pepare and mail a iétter to all mem-

() T rPrepare.-translate into SpJplsh and

students

“bers of. parent, advlseny councifs

‘during the. prevlof ol year,. .and
to. other communjt (members who have
expressed an Intérest ln'Title 1o

N

(") 3. _Prepare posters specifying election
el Gpanlsh) . .

¥ () 4 Post the posters in a public place

. o at each ‘district school and at the

e c - district, office, to give public
e notice of the electlon.o

. mun¥ty newspapers ;. and radio publlc
service announcements.

() 6. Contact by telephone as many parents
as possible to Inform them of the
Title | grogram, ithe parent advisory
“council and the membership elec-

R tions . ’

A e e 3 st ey s
by .

( ) 7. Distribute membership application
forms to parents and community mem-
bers who indicate a wish to serve on
the council but who vwill be unable

© to attend its election meeting, ’

\ 3

lnformatlon tin . English and

N 7
1 . " -

? s " () 5. Prepare and dlstrlbute announcements
N N for schoors' ‘daily bulletins, news
7y - releases for prlnclpals" ‘news-
;j' R letters, school newspapets and com-
~§

- g S § e i 4 e e b S e e

-
<
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4.

0

P

Cormmuinity Relatlons
Speflallst

t

Communi ty Relations’
Speclallst

L]
.

Connunl&* Relatlon&
Specialist -

»
.
“Te « .

Principal

Connmnlty Relatlons
Specialist.

&
)

{
'

Cormunity Aldet
» \ R
N
™

Conmunity Aide

LY
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MEMBERSHIP ELECTION PROCEDURES T o ‘2.
..‘....O‘.Q.‘.‘.“....‘.....‘.‘.‘0...‘......‘...‘....Vﬁ.".‘..i N
” . - . / A .
/ - ’ . ¢ * - II
() 8. Hold a.meeting open to the public at Site Facilitator
each site to elect parent advisory
counc!l members and ofﬂcers. S ¢
() 9. Explaln the Title l program, the.  Sité Facflitator : :

role of the parent ‘advisory council,
dutlos of council members, and tho
memborshlp process. ’
( ) 10. Dfstrlbute membershlp appllcatlon ¢ Site Facilitator
forms to- everyonc present. ' Anyone - )
»  who wishes_to serve on the councll
must fill out -a form and “return It

. to the faclllta:or. e i - '
" BALLOTS L .
< . S . ~
() 11..Review the applicatlons to determine Site Facilitator
‘that the resulting - council )
composition ---will meet . .all
requirements (see "Parent Advisory’ . A
* Council! Membership Requirements®): N 2.
~ Take into - corisideration -

T "previous-year . council members .who
were elected to two-year terms. it
a requirement is not ‘met, make the
appropriate -adjustments and proceed
with the éleciion. S(1f ‘the elections

provides fewgr than eight members. L
the: election process must be T :
repeated at- the next regularly~ "
scheduled meeting or at a special ’
. Mmeeting). .
() 12.- Type. and duplicate ballots (see " Site Secretary
sample). Baliots must list by v ¢

category ('parent' and fcommunity
member®) the names of all persons
who have applied for membership. If
the nunber of appllcants is such
that as mainy .or more community
member seats as parent seats would
result, include a statement ‘on the
ballot to 1limit the number of
/commnlty members who may be voted
for. The number o’ community members
should be limited t¢ one fewer than
the nunber of parents, .

( ) 13. Exptain the qualifications to vote . Site Facilitator
. for“council members. (See "Parent .
Adv!sory . Councit’ Membership

Requirements.”) . 4
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7R MEMBERSHIP ELECTION PROCEDURES

™ s .

() 14. Distridute ballots to all attending
parents of children eligibie to
. attend.the $chooi. Provide pencils

s needed. P)
() 15. Ballots
« ) one

must be counted jointly by
staft’  membar

\ ‘and one
- preceding-year councill -officer,
. designated by the facilitator and

tho.cquncll/gﬁ;t Tespectively.

{ ) 16. An applicant is elected to menber-

. " ship through favorable votes by a

majostty of the voters. In the case

of .2 limited number of seats for

. community members, those applicants

~who receive the greatest number. of

* 7 votes are ¢lected. If there is:a

“tie for 'a: limited- number “of seats
balléts must be recast.

r

-~

-

CERTIF ICATION ,
{ ) 7. Prepare a list of all parent adviso-
ok . . - Ty counclf members, including those-
« "newly e¢lected and those continuing
members .eiectéd to a two-year ferm
<last yesar. After this list has been
certified as accurats by the site
facliitator and council chalr,
- ballots may be disposed of.
Dupticate and distribute this ‘1ist
to all persons attending the
- . meeting. '

‘Include the l1ist of ‘elected members-
. in the minutes of the meeting. Mall
minutes -within one week to all
) elected members, including those who

did not,” attend the election. -
meeting.

Publish the names of all

. () 19 souncil
) méthbers -in the next issue of. the
. - Title | parent newsletter. :

() 20. File the 1list of the names of the

& council . members in the school's

. «Title One Library of Parent Advisoty
Council Infirmation. This fist s °

avaiiable to the pubiic upon request

throughou? the currént school year.

v

Site Facilitator

L

~

Site Facilitator
Council Chair
t

\

Site Facilitator
-Counci! Chair

s

Site Secretary

L4

Site Secratary

Community Relations
Specialist

A Y

‘Site Facititator

m ..q.............'..........‘..........."....‘...............‘....

H

S

3.
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SCHOOL. PARENT ADVISORY COUNCIL
MEMBERSHIP REQUIRENENTS

. »

2. Parents_ ~of students eligible
for Title .l who are not being
sorvod.

3¢, Teachers at Title | .schools (do
\qnot nesd to. be Title | teache

%o

4. Residents -of the school atten-

l..ll..l.l‘lll..l..alll..l.lﬂl.llllllll.'l.

WHO MAY BE MEMBERS ,'\ :
}. Parants of siudonts served by
Titie |,

.. dance acea (these may be other’

.parents, . students, scheol
staffq” representatives of
connunity a;cnclos, ar other
interested citlzons)

?ARENT ADVISORY COUNCIL

ORGANIZATIGN

fe Alr——porsons mist give thelr
consent t¢ be members before

being elected (that “I5, they
‘o must fill ouf the nuumersh!p
appllcatlons).

2. All members must be elected to
~  serve on the councli.

3. There must be at
members.

_least elght

4. -More than half -of the members
must be parents of students
served by the Title | at the
time the parents ars elected..

.
o

5. -Mambers serve for twoLyear
tarms and may De te-elected.

6. The council must meet at least
seven ‘times per year. The
» councll must dsclide the.sched-

. ule and places sf the mcetlng.

54

<

LY
v

procedures

.liﬁ'l...lllll.llll.ll.ll.l‘i.

7. councl|l members must elect
offlicers.
one-year terms and may ‘be re-
elected. Any member may be

elected as an officer (officers

do not havo(/;\\b:o parents).

8. Three school representatives
and two alternates to the Dis-~
trict Parent Advisory Council
must be olected by the school
councii. . '

VOTE "IN

WHO MAY MEMBERSHIP

ELECTIONS

le Any.- parent who has a child
eligible to attend a Title |
school ‘may vote in the election
for members.

2. A parent of i student attending
t-2 Title | school may vots,
whether or not the student is
-in Title |,

3. A parent of a student attending

a2 Title | school may. vote even

It the student does not live in

the school's wusual attendance
“area. ) ;

.
rd

4. A parent. of a privats school

. student or a dropout may vote

as long as the child lives In

the school'attoﬁdance-;rea and

s ellglble tv attend :az
school. - . .

3

N -
.

5. Waen the parent and the chiid
do not llve together, the
parsnt miy vote as iong as the
child lives  in the . school
attendance area. The parent
does nut have to live within
the district. .

6. . Whiie ‘teachérs and others may

be members, they may net vote

3~: ) -~«.., mm~~,-h""~~ﬂ--~~_for mﬂmblts.“ Onlyuparon;t may-

Officers serve for .
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' MEMBERSHIP APPLICATION / solicTtud de miembros . -

2.7+ - Phoehjx Unfon High School District . ’
U ES.EA Title One . | - |
;X -, parent Advisory Counch1 -

YL APPLY FOR MEMBERSHIP IN THE'TITLE ONE PARENT. ADVISORY -COUNCIL AT (check one):

Me gustarfa ser conglderado(a) miembro del concilio consultor de padres del

% *': prografa T{tulo Uncf(marque uno de lo siguiente):. .
~. . () carl Hayden Kigh School " () Phoenix Union High School -
A ) Continuing Education C.nter () South Mountain High School
. t Hi - ) st. ‘ [ '
C ( ) East High §ch001 ’ () St. Mary's High Schao — ]
#5 - () Gerard High School: . - ( ) District Parent Advisory Council
0 () North High School ... T =
;; -+ PLEASE CHECK- ONE / por. favor, marque uno de lo siguiente: <
E () 1 HAVE-A STUDENT _.IN THE TITLE ONE PROGRAM AT THIS SCHOOL.
P Tengo hijos en el programa Titulo Uno de esta-escuela.
. ~ - . ‘
L { 7 L HAVE A STUDENT AT THIS SCHOOL BUT WHO IS.NOT 'IN TITLE ONE. .
. Tengo hijos en esta escuela perg no.estdn en el programa Tftulo Uno.
£ () I DO NOT RAVE A STUDENT AT THIS SCHOOL (COMMUNITY MFMBER).
v :No tengo hijos en esta escuela (migm@gg;gg,la_comupidad):"
i () TEACHER AT TH{§'SCHO0L /-Maestro(a) de esta escuela.
g LLTDATS Ediante © CoL ol
{i " 'PARENT ADVISORY COUNCIL MEMBERS ARE ELECTEDYTO REPRESENT THE COMMUNITY.
i . MEMBERS' .NAMES “ARE. INCLUDED IN SOME INFORMATION ABOUT THE COUNCILS‘ THAT IS
S " GIVEN TO THE PUBLIC., ’ )
$ Los miembros del consilio consultor de- padres son-elegidos para representar la
: .comunidad. Los nombres de los miémbros se incluyen en ?lguna informacion pablica.
¢ SIGNED/fima___ / DATE/ fecha
éq HOME ?HONE/teléfond de hogar,_ _ WORK PHONE/tel&fono de oficina___
.. ADDRESS/diréccign___. .
S TITLE ONE STUDENT/estudiante : -
* DO NOT WRITE IN THIS AREA/no escriba aguf “ s
%f Elected on / / Representing
"W Student: () served by TI () TI eligible () rot TI eligible
- Membership certified by Facilitator =~ PAC Chair

i ‘o j‘-s;w__:h; - e .;.ﬂ'., sqm., v . ' - e - - 7909cd-




S <" YT TR S e =
5 ! 4 i
& sample é
i BALLOT / BOLETO DE MUESTRAS ° ¢
_;:' ¢ * I i N . :;
IR Cari Hayden High School :
e Title | Parent Advisory Council - :
L © Election of Members 1980-81 / Eleccidn de Miembros 1980-81 :
s o -
) PARENTS OF TITLE | STUDENTS / PADRES DE HIJOS EN TlTULO -
Mark all names you wish to vote for / Marque los nombres de las personas
que quiera elegir: - :
\—( )‘M’mrSmrth'”\ .
* : ( ) Ramon Garcia L R ~
' () Enmylou Amold . - . /
- ( ) Jorge Carson %
o () Carter Henson ° N
- | >
COMMUNITY MEMBERS / MIEMBROS DE LA COMUNIDAD
‘Vote for four / Vote por cuatro’ -
. AN £ ) Bill Rollins {parent of non-Title I student)
% () Christine Harris (teacher) ;
? ( ) Aaron Dean (parent of non-Title I student) ) ; 1
? { ) Alexia Samfels (student) g
?V ( ) Catherine Steech (community member)
CD:d1 ¢
9/5/80 ‘
e -

S s s - -
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OFFICERS

QUAL IFICATIONS

v

-. bership

Any paront advisory council member

may be elected to be an officer.
Officers do not need to be parents,
but parents should be encouraged to
provide.leadprshlp for the council.

TERM OF OFFICE .

Officers should be elected for one—
year terms. They. may be re-
elected. There is no . -limit on the

. number of terms a person may serve.
However, the council should encour-
age all~ members to
“the council's leadership. -

ELECTION .

Officers are clected by the members-

of the council (after counci!’ mem-
has - been established).
Elections - forr officers should be
“held as-early in the school year as
possib!e.

OFF ICES_AND-DUTIES
At least the following officers
shouid be elected:

Chairperson: officlal head of the
. council; helps plan council
activities; l[eads counci! meet-
ings; signs the Title One pro~-
posal when it ha: been approved

by the council.

contribute to

bl

N

procedures
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N
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leads  council
the . chairperson
cannot' attend; may .help the
chairperson ia running the
‘meetings. Lo ;

Vice~Chairperson:
meetings whern

-~ .

Sécretary: ‘sees that minutes are
“taken at all council meetings;
reviews the minutes . with the
council membsrs at the meetings.
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STEPS IN: CON UCT'NG A MEETING -

-

[ T s

i

_ perfson: should”“take in holding a
,meeting < . '

1. Caff/the m%;tlpg to order.

2. Hear the _minites. of the
- --previous meeting.. . ’ ,
'S RN .
_ 3. ‘Heat’ reports of” officers and
committees.
s N . oo N )
4, Vegi annouﬁ%emedts. <
<5 a?age care of the unfinished #
bus!ﬁcfﬁ of the last meeting. -
6. Take care of new buslness. To
7. End meeting and adjourn. . .
e o2 '
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o HOW T0. HAKE A neTION . .
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;{e,"‘ . N . <
¥2© .« - A proposal for action Is made in
. v .the Form of a motion. . For the
30 " counci! to consider-the motion, at
3 -'least two.members mast be ‘in- favor
of ix. Tbe first member makes the
motlon, and the second .member
. -s'econds. the motion to shoW‘ﬁis/her
) approval. i ) 2
| Thls&is“hqw a motion is made:
S VAHI.‘ Be sure you Have your motion"
w0t clearly-.in mind ‘and worded: as
briefly as possible. .
2. §tand and‘ address the chajr-
N person—— “"Mr. . (Msy) Chair< ¢
. . persen.® Walt untid. you are
T <recognltbd by. the’chairperson.
' Do not- spoak until’ you- are
7 "recognized by a nad or-by name .
i t '
,2‘ i 3. When you hive been recognized,
i o state the motion so..that all
oo ¢ oTean hear4 'l movcsthat ie ot
?i 4: After._the motion has _been made,"
W . another member, without:* ‘waiting
ks to be recognizz cafls out, "f.
i secqnd the s ourbn.
ki e 5. The motion having been made and .
R secoﬁded the chairperson

e

TG

teépeats the motion by saying?

)/'It has been movéd and seéconded

thlt o o o.n'

When the chairperson has stated
the motion, it is said to be

pending. -It may now be con-
sidered by - the council--that
Is, it is open to discussion

and debate. -’

k)

$

K

-

1.

.

8.

~
,

. 9.

egar P g

[T mqw 7
o

T e ol

. ideas. -

!\ .
. .
“ P n’
/. . s .
Any munber may nbw rise .to
agqeo or disa:ree with the pro-
posal. . C L 2
B
The ~ chalrperson inqulres, Yls

theré any further discussion?®
If none, the chalrperson a%ks,
. "Are. you\ reaqy for. the ques-
"tion?" . The members ca!l -out,
. "Questionl" :* The fesponse,
"Question,®

bers are ready to=votc.' 3o
L% k]
The chalrperson then announses
‘the vote: . "The Ayes have it.
The mbt&on is cagried.z ¢ Or,
"The Nofs '‘have it. The motion
is defeated:'

-

1

is a parllmhentary'
form which shows that the mem--

et gx s s
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' meetin;s.- These ;ules should make PAC meetings:
sure° . - Y ‘ .
( » RN 1» Go through. the agenda in ordef.
: J+ The meéting Ffuns in an ordsriy Complete one item befose: going
,,,,””ﬁ”"”"””m;nn,pvnnnnnnnnnﬂnnnnnnnnnnnnnn,""””""”on,4owthe"next. T
v L .
il All Atems. .on the agenda ‘are . 2, Do»~not et anyone ¢iscuss any
covered and a2cted “upon, matter except .the one under
5 - discussions 1 -somaone’ starts
i’ . 3. ~Everyone has a. ch;nce to give , to talk “about -omethlng else,
o ' ‘their vtews, but not sidetrack say something like, SExcuse me, -
5 ‘the: “meeting to unimpor tant but we are not to that yet.'
% lssues. . " Let us gt oack to‘this item,® -
;; - '. ° . . . sgé
i Wi Decisions are made by the group . 3. fStart-eagh item with an_intro-*
i ) ‘as’ a whole, not by a few key .~ “-dugtion, Give some. background
i persons. L. information (what it s, why
: LI . , . ; .the council 'needs to discuss -
5 Miny organizations use a formal, it) to make ' sure- everybody
i complicated system called ®Robert's understands  that the next7
? * Rules .of Order. These ruies were “"agenda item is. being srartad
8o written for. large; political groups and“what ‘thé (ssue is.  If
b such as the Congress. Therefore, : someone, else is golng to pre-
i they are often awkward and unneeded sent the -item, introduce the
“ for parent advlsory‘copnclls. “person by name and position to
oL " . ) ¢ the group.., For example, say,
Generally  for PAC's,; fewer rules « "Next on the agenda is " needs
. are better. ' This is true because: assessment. | “will turn the -

‘llll.allllllllllllllllll\lllll'lll

e.o. titl
Dhoe': ix-unlon: mgh school district

INFDRMAL RULES OF "ORDER

>

A
» “ ’
s .

Every organization. needs to have
" some rules-"té follow

N '

1 Forma! rules make many peeple
uncomfortable, .
2. More rules make the chalr=-

. person's. job harder.: -

3. Detailed rufes may confuse mem-
bers.
4. "The council can become so busy

« . trying to follow all the rules
that it does not properly think
about the .Issues at hand.

4 AL A as T ma N has 5 TG s ne AT matan et
NIRRT IR AR *

-

’ llllt'l'lll'lllllllllllllllllllll’l‘llllﬂllllllllllllll!llllllllllll’llllll

ideas -

lllillll/lllllllllllllllllll‘lll!llllllll

e~
P \\

' .
\9 v,
N

“So, here are some slnmlef rufes of

in hnlding____oedep—you~nuy wait to use- at - -your

meeting 'over to Title One Eval-

" * uator Mary Jones to. present
this item."
4. After the basic information has

been presented let the counci!
members ask questions and dis-
cuss the item. A good way to
let them know that the discus<
-sfon time is starting is to
2sk, ®Are there any questions,®
when you finish presenting the
information,

61
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INFORﬁAL RULES OF ORDER- . .- . . g .

(...................l........................................

~

.- . N . - PN

- . ~ P . T } ' : i

. ki . .
~ > 5. When you fesl that the mitter . e '
L . " has been discussed ,fully, ask. -~ : )

. for a2 vote. Some ways you can
. do this are to say' T °

. — "l'f there aré no more com- )
ments, we should vote." <o : ¢

\ .
~ M N “

‘== "Do you have more questions?
, - 1f not, we will vote now.

6. If peopic still want .to ditcu"ss

F . the lssue, let them. “Make sure - . v
SR . ‘everyone "has ‘been able. to get . B}
CoT ‘their questions- answered before ‘ . ) C®
voting. . , . . . ,
s ’ L 4 - i

*

.-7.. Votes::do. not..need ‘to be taken . e

_ formally many times. If ‘moest . g ' }

e of . the. members ‘have agreed Lo .

: - during "the: discuss!on, you can T
merély restate the feeling and ‘ ’
s see It anyoné di;agrees. For

. ' example, you could say, ~*From -

*" what has. been said, -t seems : . : :

- that we "shouid do' this. - Does , ‘

*.anyone disagree?" - : ) . o _ -

- - -

~  8s If there'ls disagreement during y -~
. the discussion or ducing the R ;
- casual vote,"hold a more formal - " s J - : 8!
. : vote,” ®All _in favar of thh‘ : : >
‘idea, say yes (or raise your - : . '
s hands)i.All opposed, say no (or

ralse your hands)." ; - . T e

Y
-

9. End-the item with a summary of ) .
what the counci| decided, "As a o . i
résult of that vote, we will - , ' ' -
have a potluck " luncheon ‘our
next meeting."
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NEETING NOTICES AND MINUTES

The site Title One facilitator
responsible for preparing notP/e

agundas, and minutes for each site‘

parent advisory coungi! meeting.

It is euigested\that the facillta-—

tor meet (in person or over the
phone) wit. the council offlicers
two weeks "before each meeting to
plan’ the agenda. The ‘mesting
reflect what the.
council members wish .to cover. The

agenda must also inciuds those pro-

gram functions which tie co* ncll
must act upon. * The "P.A.C. "ian-

T AthEL e aed
AL

as an aid I'n this p!annlng.

Meetlng notices must include:

t. ‘Date, time, "and place of the
meeting. -

2. Miforﬁagenda itﬂns:

Cop!ei of the meetlng notlces must
be mailed to all parent ‘advisory

_council members at fleast a week
- ~

vbefore, the meeting. It is suggest—

- ed that meeting notices also be

mafled. to aji Parents of 'Titie One
students at the school. Postcards
reproduced and mailed by the dis-
trict offlce may be used for this
announcement, if desired (see fol-
“lowing” procedures)

One copy of
agenda must bé sent to the secre-
tary: at the District Title One
office at least one week before the
meeting. The meeting notice will
he distributed to a!l invoived dis~
trict staff members by the secre-
tary.

.and .coples; must  be mailed:
counci! members.

neTX‘Wkabvbk"‘Tx—iex1xﬂtd‘r3“3er ’"—“eecretary before dlstr»tbuuoru______.__~

the meeilng notice/

7

.

procedures -

llll.lllll.llllllllllll.llllllllllllllllllllll..lll]..llllllllllllllll.ll

A detailed
for distribution at the
Enoligh coples

meeting.
should be made for

" everyone who attends the meeting.

Detailed minutes of the meeting are
to be prepared within one week
following 'the meeting. -One. copy of

.this must be sent to the secretary

at the district Title One office,

: These minutes are
the legal record of the meeting.
They -must oe reviewed and approved
by the -parent advisory council

.3

>

1

agenda must be prepared

to allﬂ
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" PROCEBURES FOR PREPARING PAC MEETING - d
NOTICE POSTCARDS proceqdures
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-

v

The district Titlo One office will 4. Leave 3/4 inch margihs u(9

reproduce, address, ind mall 5 1/2 . Spaces) on each side of -the
"X 81/2 0r 51/2 X 4 1/2 inch post- message. - (Toc tell where the.
<ards - for school parent advisory center of the sheet will be,
council meetings. If a site wishes “fold it ‘in half; leave :3/4 of
to use this optlonal meet.ing notice an inch” above and below the )
system, the site facilitator Iis foid.) These margins -are .
responsible for. preparing and sub- ‘necessary to K
mitting ready-to~reproduce text of your message will be.c

according to thege guideiines. o‘ during copying.
.1« The site facilitator or the 5. You:may type the: lnformatlon )
site Title One secretary must At reads horizontally or verti-
»» keep "the - Educational Computer - cally. You may also include
Speciaiist up-to-date with adds lnkfdrawlngs (in dblack or red,
and deletions of students in . . please) or othqr decoratlons.
T the project. - - * Since address znd\postmark go ,
R on the other side, you may com= )

2. Notify the District Title One ., pletely fill the printed side.
:Secretary (257-3745) at least .
15 _workdays ln advance of the 6. -Send the ready<to-reproduce

meeting. This lead  time s . material to the district Title .
' 7 necessary to get address labels One secretary it “least 10
prepared from the computerized workdays® before the - meeting.
maiting lists Recommendation: Two to three  days wil! be
- Have the site Title One required to copy, address, and
secretary mark the dates for postmark; two- to three days
notifylng the district office must- be allowed. for mail -
" on her calendar for the whole delivery. With 2 10 day t&ad
vear.,' , time, the notices will arrive -
N four to five, days before the
.3 Type the: _information you-want m;ot!ng. s - "

to send onto a sheet of regular _
typing paper. Type the message
twice (four t'nies for 5 1/2 X
4°1/4 inch size) ~- once on the
top half of the page, and again
"at the bottom half. It is OK .
to type it once, and paste
xerox copies of the message on
the other part of the page.
Prepare this orl;lnal as ready
to reproduce material; district
staff will not retype submitted

material. .




'esec.titl . L e o L
phoenix union high sd‘ool district _ ~ _ ; :

INFORMATION FOR PARENT ADVISORY COUNCILS procedures

-,

Each councll member must be fur-

nished: . - e
P.L, 93-56%, Title One . P .
Federal Re;ulations - .
Orientation , sand training
Imtorials

Summary of the Needs Assessment
Summary of the Program Evalua-

tion
In addifion, each council must be . R
provided: ‘ - . ' i
Current application .
?revious application | .
- Progrun Evaluation - ~

All of‘thesa materials are avail- *

able from the Community Relations

Specialist, One copy of these

materials will be provided to z2ach

site in the Title One Parent Advi- o '

sory Council Library. The site ' -
facilVtator is responsible for

mairtaining the Library up-to-date :

throughout the year “and :for making

it availablc at all PAC meetingse.

School and district- Title One staff
also will serve as resources to the
parent advisory counclls.

66 | /;
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HOW TO 5REB§§E MEETING MINUTES

At the top of the page, write
down the name of the council,
"meeting minutos ® and the date

(see sampie .nlnutes on ‘next
page). . :
List the names of all the per-

sons who attended. Put members
in one column,

bers in another,

Biie?ly. tell what action was
taken for 'each agenda Item.

Recoid the results of any votes
or other declslons. :
. -f‘.‘;ﬁs'
Ybu do not need to write down
who .said. what or all of the
detalts of a discussion. If
the discussion would help some-
. one understand why the group
reached its docislon, you may
want to note what -ideas or
topics were discussed. ' .

Cover only one agenda item in
each paragraph, s

Tellt what was done about every
agenda jftem, even if you have
to say that it was not dis-
not
enough time. 3

Reports: Write down who gave
the report and what the main
point wis.

If parents
which you feel
you may want to include the
answers.. Generally, the an-
swers are more Important than
the questions themselves, so
you do not need to repecat them
in the minutes, Concentrate on
facts and Information that was
given, '

asked questions
are” important,

9.

10.

£

and- staff mem- _ .~

¢V””’;(

1.

12,

87
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procedures
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-
“~

If a question was not answered
and it needs. to be discussed
again at a ‘future meeting,
write it in the minutes. _

Announcements: Give the de-
tails for-meetings, workshops,
and other activities. that- are

coming up. Include what (what
will happen), when (:}mo and
date), where (location and

address), why (the reason the
activity is being held), and
who -(who should attend).

Include the date, time, 1Fd
place for .the next meeting.
When ‘you finish writing. the
minutes, rcad over them and ask
yourself, *Would someone who
did not attend” tho meeting be
le to -~understand what hap-
pFned from the minutes?®

%
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TIPS FOR PLANNING INTERESTING
PAC MEETINGS

lllc!ll.lllllllllllllll‘ll.!lllllllllllllllll‘lllll.lllllllllllllllllllll

-,
8

Think of a PAC meeting as an educa-

tional

experience “for parents.

Many of the same techniques used in
_ the classroom can be applied here.

1.

H

-
.

. more

The parent advisory council
must serve two purposes: meet
the needs of the Title One pro-
gram, "and meet the" fieeds of the
parents. Plan each meeting so
it will have activities to ful-
fill both needs. Plan for at
least one item each meeting

.Which will appeal to parents.

Use. more senses than just the
éars. . Supplements and alterna-
tives to the necessary vyak:
.overhead transparencies, slide
shows, handouts, bulletin board
dispiays, demonsgrations.

Think of’

activities which get
parents doing things. Kids
are not the only ones who
squirm; their parents do, too.
Try: rours, working with Title I
One materials and equipment,
fun  (self<graded) quizzes—-
and, of course, eating (a

favorite actlvity).

H
Do not Jet one person dominate
(whether it Is the facilitator,
"chairperson, or somebody else).
Try having a different person
handle each agenda item. Start
on time, end on time, Keep it
short; it is better to “have
meetings than = longer
meetings.

i

5.

ideas

IS

Vary the pacing and length of
items discussed. .  Separate
lengthy items or lectures (such
as about. the proposal) by
interspersing shorter and fun
items (hands on activities,
quickie reports, etc.). How
about a break for refreshments
in the middie of the meeting? -

Rémuﬂber to include time fore..

— unstructured question
answer period - .

]

- refreshments

Make atll parént§'feel they are
contributing something, that it
is worthwhile for them to come.
Ask their opinions-< and make
sure their questions and com-
ments are recorded in the min-~
utes. Be' specific; ask about
their children, not students in
general. Make them feel like
they are experts, that they can
offer something no one eise
can, and that you sincerely

-want their contributions.

and .
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TIPS FOR MEETING AGENDAS

<

-

ideas
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When planning parent advisory council
meetings, think in terms of these
kinds of items for the agenda:

Informational items: These are the
things informed parents and council
members should know, such as an
overview of the Title One program,
the role of the PAC, review of the
program evaluation report and review
of the needs assessment findings.
Beware of letting council meetings

" become only times to fill parents’
heads with information, however.

Advisory items: Advisory items might
be considered as when council members
do something with the knowledge they
have gained from. the ‘informational
matters. Ideally, every information
item would be followed by an advis-
ory item, such as when parents follow
the review of the needs assessment
with the development of recommenda-"
tions about instructional priorities.

Activities: Informational items may
be considered as "sit and listen';
advisory items may be thought of as
"sit and talk." Activities, then,
should’ be when parents have an
opportunity to do something physical.
Walking tours of classrooms, games to
meet other people, taking a basic
skills test, doing a student's skill
exercise ard the ever-popular pot-
luck meal are some examples of
activities. - .

To prevent council members' attention
from dropping off, try to plan at
least one activity for each meeting.
The middle of a meeting is a good
time for an actiVity-~then, it gives
Parents a.chance to stretch and perk
up after having sat for a while.

Council business: These are all the
mundane-but-necessary parts of orgariz-
ing the council, such as elections,
bylaws adoption, meeting calendar
Planning and acceptance of minutes.

Standiggﬁitems:‘ These are the routine

reports which are included every month:
District Parent Adivisory' Council report;
workshop report; facilitator, counselor .
or community aide report; announcements.
These. matters should be handled as
briefly as possible; if the agenda is
going to be a busy one, these could

even be taken care of through handouts.

Helping~at-home ideas: Many parents are

eager to know how they can help théir -
students with the basic skills at home.
To serve this need, set aside a few
minutes during each meeting to offer
some do-ar-home skili-building activi-
ties. These tips might be glven
through a presentation by a, teacher,

an outside speaker, a ‘handout, an
inspirational film, or simply a discus-
sion-and-sharing time among council
members. Don't limit the tips to just
schoolwork, either; parents are also
interested in improving parent~teen
communications, ways tQ meet the chal-
lenges of being a single parent, dealing
with drug/alcohol problems, ideas for
free and low-cost family educational
experiences (museums, community events,
etc.) and improving their own basic
skills.

Obviously, a PAC meeting's agenda can
easily become packed; the planners’ job
is to balance the content so the council
achieves what it must and each member
comes away feeling the meeting was
personally worthwhile and Interesting.
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SARY OF SPANISH TERMS Lo b ;
) le I PAC agendas , el

AGENDA TERMS ©..oevvenvrnnnnennnnen.. e iaeeerreaaan, ietievaeanans

MEETING: junta
AGENDA: - agenda . ~ :
: - WELCOME: bienvenida _ LT
: APPROVAL OF MINUTES: aprobacién de resumen de la junta anterior
g > REPORT: reporte— - ) o
- PRESENTATION: ° presentacién
OLD BUSINESS: negocfos viejos
NEW BUSINESS: negocios nuevos
ACTIVITY: actividad ' : :
ADJOURNMENT: cerrar la sesién s
REFRESHMENTS: refrescos
POTLUCK: comida “potluck" (cada familia puede traer un platille)

-

TITLE T TERMS 1 uuniniiinneneeeesenennensenanconeeshonnnns esecscasssensas
BASIC SKILLS: habilidades b&sicas s ,\_,/’/// : ~€ .
8YLAWS: reglas : ' .
COMPLAINT PROCEDURES: procedimiento de queias
EVALUATION: evaluacidn ' .
ELECTION OF OFFICERS: elecciones de oficiales !
ELECTION OF MEMBERS: elecciones de los miembros
MONITORING: vigilar el programs
NEEDS ASSESSMENT: determinacidn de necesidades
OVERVIEW OF TITLE ONE: introduccidn al Tftulo Uno
PROGRAM PLANNING: planear el programa
PROPOSAL: propuesta OR aplicacién
SCHOGL PARENT ADVISORY COUNCIL: concilio consultive de padres de familia
- de la escuela. DISTRICT P.A.C.: concilio constltivo de padres del
distrito
. TARGET SCHOOL SELECTION: seleccidn de escuelas designadas
TITLE ONE PROGRAM: el programa TTtulo Uno

e
OFFICERS/OFICTATES wueurnenennnenenenenenenennnenennnes evererrenneglhnnes
CHAIRPERSON: presidente: ) //
VICE CHAIRPERSON:  vice-presidente K

SECRETARY: secretario (MALE), secretaria (FEMALE)
P ]
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DATES/feChas v..vevurvnnarnnnnneen... v, ceridiesieieresanas
Format for dates in Spanish: day, numerals, article “de," month in lower
case, article "de," year. :

- EAAMPLE: Martes, 15 de enero de 1980

JANUARY: enero - ' MONDAY: Lunes

FEBRUARY: ‘febrero~ - TUESDAY: Martes -
"MARCH: marzo WEDNESDAY: Miércoles
APRIL: abril \\\ THURSDAY: Jueves

MAY: mayo . . FRIDAY: Viernes

JUNE: Jjunio SATURDAY: S&bado
JULY: julio SUNDAY: Domingo

AUGUST: agosto .
SEPTEMBER: septienbre ' Z
OCTOBER: octubre K -

NOVEMBER:- noviembre

DECEMBER: diciembre -

OTHER HANDY WORDS +v..oevvnenennnnnnns.s ereneneae eerenens e :

YES: st

NO: no

STUDENT: estudiante

SCHOOL: escuela

TEACHER: maestro (MALE), maestra (FEMALE)

NAME: nombre SIGNATURE: ftnna .

TELEPHONE: teléfono , )
ADDRESS: direccién :

MEMBER: miembro © COMMUNITY MEMBER miembro de la comunidad.
INFORHATION informaciﬁn

»

2




e e A P Iy PR r— o= ; e AR e mr gt e
s ‘
: R -
+ 4
s k4 .
B} o
wiee -
, )
] . R
. - °
e . . . N .
3 . . . 5
- . . . - 4
. n* - . s
. A PR A . L N : %
S P R RCE Sl PR RS .. ey %
e mrwm ke Sy zel g e el e ;- L w .. ~:. - - e Nav- - - N Sl e
TOAT T e e I T sy et
- z h 3 v . . .
. s - ’ s ’
PR - e Co
: FavSa P T rod .
;,.\.\zyw.w. Ve, ‘e
RSy X oy ' oven s wdt a » N ey -
gk L LR R S S N, . vouor et
) o L T e W E v - ’ e
Py ..s,n.‘wgnuw.mﬁi.‘ R %z..ﬁh?.»»w; w\w. KA ’ “ e (e
.\.f\mw??% ) x A AR R T vy e
o SO R AR i e ‘ i - ; , A R N “
B A N 2 Y NI L e e Tt Set e Y
U e RO S A Take Ul e . . B RN .
YA SE D o e T o
- B N AR & N ) ! .
ER sy ; .
i ety 1.,»,0 - H i LR b ~ . » >
. B v o7 et - " L, . L.
P A Caa
—
* I'd . e .
- Y
5 - - . 3 . At
Sy e . PR R
IR - N -
T P R . . . .
ver < P A B - . T .
et o Y - . . . . f - o
%8 . ~ e - PR
Ty I B PR -
T TN . e -
N7 , i v . LR .
AT . - .
A Ve . o
4T, T - 4 )
e . R e -~
7 e g N .
: . .
. . , - . .
, - . .
sy - ¢ ’ . . & 4
% - .o v N
3 . ’ .
b e e e . .
AP o M 1 .
~ . % N
»
+ 5
?
; . .
: S
3 A3
¢ . ¢ .
R
. , B
Ll e . *
.
IS . .
o M -
. O . .
o, o . . - I
- i <
S .
A P .
2 IR M '
R . .
< - ’ )
. - E ’,
; " g
-
“ o v
E : .
N - e .
. R A
o
. -
CER S MR ‘
‘. . g - 0
t »
Ve A . . .
; N S F AR VI ce T L . . . 5 Y
AT B A X . B s
Al ;. o 5 e e, Ay s, ¥ o7 o~ 3 . ’ N . »,
B sy G N R Y N e A T T o T O ORI LY

€

,
.
-
,
~ . v Y - o -
. . * Y
. A . B £y 3
. B
) . . . PO
. . X S
o L
" ra Lo - ] P g ‘
5 . - . S oy .
. B . e . ) . R T
. PR LT s TR,
TR R
.. . . r y o, '
- VAR
e ) ) NN
“ . £, . . -
! . v G ro Al e .
e w ose s . * e . .
R R P 7,
, 5 LA PR
\ P " R N
v « s e RN
TS A )
SRR e WTITE s .
LU i )
~ . - [
. . f N
; EATR . .
. L L. N
7 C s
' N e . . o
;
<
-~ 5 , ’
. .
. . -
¢
- .
L4
1 .
~
-
N
'
- . .
. .
- T
. . R YaY
- PRASNEA- T
, oo <%
- . . ‘ . % ey~ 3
) 3 "
R T G
’ > - >
. . e me s 3
! N - ParN] a
C) . . C el
N « “ o R P IL A
4 ' ST e o
oy e e, v . - e e PR X AR PN
_ . s Bt . . R T Vi e P AT SR
I R It N DI IO > ' - et S 1wk el 8t R I YO L ST e ke
e E I L o R R T e R R A R R N T S L i S S S NSNS S S Viea%n ,ﬁv,\!ux.:.,r.u,‘.m.n,.n%.wn./ﬂ..».o v.wmm en




As‘ e.d, title

3Dhoenlx Lmon high school district

TRAINING PROGRAM REQUIREMENTS

SIS v D g

.

procedures

l.l(‘ililll.llllilllll.l.lICIOOll.llll."ll..lllll'lllll.llllll'lll..l..ll

Under the new Title One law, the

" school district mist provide a

training program for ali parent
advisory council members. The pur-
pose of the training is so that
coungéit mefnbers can participate
effectively in the Title .One
program and carry cut their respon—

sibllities for. advising about the

planning, operation, :and evaluation
of Title One. *

" Training for the District Parent
_Advisory Council will be developed

by the .district staff with the
cooperation of the District Parent
Advisory Council members. Training
for .school parent advisory couricils
‘will be developed by the site Title
One staff with ‘the cooperation of
school parent advisory counci! mem-
bers. Resources and technical
assistance for .the school~-level

tralning will be provided by the

district Title. One staff.

All training must be based upon the
needs and duties of the “council

members, The law specifically.

points out thzt the training must
be "planned in full consultation”
with the council members., Days,
times, lengths, and placés of
training shouid be determined bv
the courici! for the convenience of
its members, not for the conve-
nience of the Title One staff. The
training is expected to provide
more information and skifls than

e, T

could” be given normally during,

counci | meetings.

LI

&
¢

So counci! members can take part
effectively, trxifiing should be
‘concentrated at the beginning of
the school year. It should also be

‘ provided throughout the year as
- needed.

Funds have been budgeted at the
district level to pay for training
sxpenses. For example, an all-day
workshop might nééd a meeting room
away from, the.” school Qnd a lunch
served tor/dsuncll member s. of
course, council members may also be

- reimbursed for’ transportation and

child care .expenses they have to
pay to attend ‘a"training session.

The law and federal reguiations

-very clearly point ‘out that train-

ing is to be provided for all!
council members. This rule means
‘that teachers and stydents, as weil
as parents, who are counci! members
are to take part in the training
program. If a training session is
to be¢ held durlng school hours,
arrangements must be made by the
facilitator to release teacher and
student: members from classes.
Substitutes for teacher members may
be hired if neededs

e,

Principals, Title One staff, and
regular classroom indirect teachers
may take part in the twalnlng pro-
grams.

»
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PARENT ADVISORY COUNCIL TRAINING PROGRAM OUTLINE jieas
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topic kef points resources already: developed f

...................................CO........?..........................'O. ::I

OVERVIEW OF 1. Supplementary basis skills l. "More Help with the. . .

TITLE ONE program . Basics® brochure on - ¢

. Title 1. .

2, The district!s Title One ’ * :

program 2. "Title One" .slide~tape ‘ i

. T , : " show on PUHSD program :

: 3. Title One services at the ' ‘J”-Q* ‘ X o

; school _ 3. "Handbook for Parent i

2 ' Advisory Councils® i

i 4. Instructional approach Chapters™1-2 (English- :

: ’ . and Spanish editions) ) i

i. o, 5. Parent involvement o .

+ 4. Parent Resource Pool ™~ : o

b OVERVIEW OF 1. 'Role¢ and purpose of the 1. "More for Parents® PAC
. " PARENT S eounci | brochure
5 ADV1SORY ) ) S
v COUNCILS 2, Council organization and 2. "The PAC Picture® .
? : membership " slide-tape show o ’
i 3. Duties and activities of 3. Hanubook for Parent
members Advisory Councils®

. -, Chapters 3, 6.
4. What happens at meetings S

' ‘ 4. Parent Resoufcs Pool
5. Officers: dutles, offices . presentation kit

6. The DPAC: role, membership, .
organizaﬁion

INDIVIDUALIZED 1., What-the IEP is and how it ~ 1, "[EP: Planning & :
. EDUCAT IONAL is prepared : Cannunlcatihg' sfide-
PLANS . co . tape show

2. How to understand it

3. How the student will follow it
in the classroom

§
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topic

LEADERSHIP
“ PvoCq
OPERATIONS

MONITOR ING

NEEDS
ASSESSMENT

»key points

~

TARGET SCHOOL

SELECT ION

EVALUAT ION

1.
2.
3.

4.

5.
6.

7.

2,
3,

4.

5,

Te

2.

3.

4.

2.

3.

14

2,

3.

4.

Bylaws\
Planning PAC activities
Working with the sckoot

How to conduct/take part in
a meeting :

Rules of order -

Counci! communications

154

”

Training
-

What'monitoring is

How parents can take part

3

Vhat to look for
Activity: opractice ﬁonltorlpg

Monitoring by the state

What needs assessment is
The needs survey

Test raesults

Establishing priorities

The process: public schools

The process: private schools

PUHSD Title One schools

Wha't a? evaluation Is
|
How Tifle One is evaluated

\
How to understand tha resuits

PUHSD program results

S

76
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resources already dcveloped

............q.......................‘...‘......'Q..............?..........
*

/

1. "Handbook for Parent
Advisory Councils®
Chapters 4.5, Appendices
2-3

2. Parent Resource Pool
presentation kit

« "PAC Planner's Workbook®

*Handbook for Parent
Advisory Councils®
Chapter t1-

1.

2. Parent Resource Poo!

presentation kit

"Monitoring the Title
"One Program® Slide-
tape show:

3.

A3

1. "Handbook for Parent
Advisory Councils®
Chapter 7

2. "PUHSD Title One Needs

Assessment Report"

"Handbook for Parent
Advisory Councils® -
Chapter 9 and Appendix
5 .

1.

2. Title Oue proposal

. 1« "Handbook for Parent
Advisory Councils?
Chapter 8

-2+ "PUHSD Title One Program

Evaluation® Report’

\
s
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topic key points resources alroady’developed :
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"PUHSD Title One

STUDENT 1. Who may be served by Title 1.
SELECTION One (federal regulations) Application® student
L selection criteria :
2. The need-for pricrities )
. 3. Testing: how students are
. chosen

- 4. How to understand test scores )
PROGRAM 1. The Title One program cycle 1. "Title One Cycie®" '
PLANNING ’ Parent Resource Pool

2, What an application is

3+ Organization of the applica-
1 tion

4. How parents can take part in
| program planning

2.

Handout .

~

"PUHSD Titie One
Application®

T e T
T M e i LI
s




it
¥
i

v

ok
NS
D

AT

PE

.

R

P N e SR

©

R SRR Pt

EXPENSES

“

3t L
Yoo, AL,

PRS-y

Yoo ~hr A

- - mp T [N o

R Ty e et .‘»
. e Y P T 3

- S AN L g 5 Y0NS AR L

.. - RN v R

- e -, et TS T R
- o S PN SN ) PN
y Ten T e DY R W ST SN,

<o TN e

b
AT -Apload Ao roAe

- s A oY - \‘s‘
v e i e ST e Y
T A N
. - NN - « L 8
o - e . -t «MW»

e

;
H
- »\\Jd};“‘

+
. .
-
, . -
[
e PN
3 :
« hl
. .
. RN %
o v

et PRy v
- B TP
I G
3,
e I
S
PN
A5y P

-

- S ‘
<

PSS e NN




e.s.e.a. title one :
phoenix-tnion high school district
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REFRESHMENT EXPENSES

IQIOIIIIIIIIIll....l.l.llll.(lt'l..ll
~

Title One funds may be used to pro-
vide refreshments at parent advi-
sory council meetings. Generally,
refreshments are not intended to ke
full meals. Examples of refresh-
ments are: coffee, punch, cookies,
cake, brownies, etc.

Refreshment cxpenses may vary among
schools because of the number of
persons who attend, the times of
the meetings, etc. However, be-
cause refreshment funds come from a
single district budget, excessive
usé by one councii may f{imit the
mouey available for refreshments
for the others. When refreshment
expenses afe expected to exceed
$15, the site facilitator should
check with the district Title One
supervisor or the parent advisory
council assistant first, °

A bf}nket purchase order witl! be

established with a tocal grocery
chain to cover the .costs of
refreshments. Funds for the
account will be provided at the

district level.
number to be used for these pur-
chases will be provided to the
facilitators. An itemized receipt
must be obtained from the store and
submitted to the district Title One
secretary.

Arrangements with the cafeteria for
efreshments or meals may be made
v the site staffs Foilowing the

T meeting, an Itemized invoice
w.5t be obtained from the cafete~
ria. The site secretary must send
this statement along with a req-
uisition for payment (see sampie)

to the district Title One office.

A

procedures

The purchase order

Occasionally, a council may wish to
have a meal at a meeting. 'For
meals, foilow these guidelines:

1. Meals should be Iimited to no
more than one or two times per
year.

2. Obtain prioi approval from the

Jdistrict Title One supervisor
or the parent involvement
specialist. . .

3. Potluck ‘meals are éncouraged.
For potluck meals, Title |
funds may be used to purchase
‘the main course (for example, a
ham or some other meat course).

4. Meals can be very expensive.
It is the responsibility of the
site facilitator and the coun-
cil officers to see that Titie
One funds are used wisely when
meals are provided. For this
reason, restaurant service s
generally discouraged (but is
allowed in limited situations).

5. Meals may often be obtained In-
expensively through the school
cafeteria. Use of the school
cafeteria is encouraged.
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RE IMBURSEMENT FOR MEMBERS' EXPENSES Pfocedur es .

Members of the parent advisory
council who are not regrliar employ-
ess of the school district may be
reimbursed for transportation and
babysitting expenses that were
necessary for them to take part in
council activities. These expenses
can only be reimbursed; they cannot
be paid for in advance.

The community aide will provide a
rlge to parent advisory council
meetings for members who ask for
it. 1In many cases, it wiil be to
the member's advantage to ride with
the comunity aide rather than to
wait for reimbursement for use of a
personal car. ’

To claim either or both mileage or
babysitting, the council member
must submit an "invoice for parent
expenses" form. The invoice form
must be submitted In tripliicate
with a green federal' program
requisition for payment prepar-
ed by the site secretary/ (see. exam-
ple). -An original {i.el, original
signature) - invoice form plus two
photocopies are acceptabla. A
check will be mailed to the council
member. Payment tsually takes six
“to eight weeks. /

Mileas ;: Members may be reimbursed
for mileage if they drive in their
own car,.or for bus fare to get to
PAC meetings or other council
activities, Mileage will be reim-
bursed 2t 18 1/2¢ per mile. The
following must be included on the
invoice form:

1. Starting and ending odometer,
(mileage) readings.

2. Total miles travelled (round
trip -~ double the mileage one
way to the meeting).

Amount claimed

for reimburse~
f. 5 L e “ [N ST L .

l'llllllllllll‘llll’ll‘lllllllllilllllilllllllll‘.llllllllll'lllllll.lll_lll
s

Child Care: Like mileage, babysitt-
ing or child care costs rmiy be reim-
bursed when members mus! pay them in
order to attend a Parent Advisory
Councit activity (meeting, monitor-
ing visit, etc.). The following must
be submitted when applying for -
reimbursement of child care expenses:

1, Three copies of the invoice form.

2. A receipt. of payment from the ‘
babysitter {see example). NOTE:
Processing cannot begin until the
receipt is received.

3. A green federal program requisi-~
tion for payment (prepared by
the site Title | secretary).

_ Payment by Titfe | may be made

directly to the babysitter. In this
case, the baktysitter must fill out
the "invoice for child care form®
(see example). This invoice must
also be submitted 1in tripiicate
along with a requisition. Then, the
check will be made out and mailed
~directly to the babysitter.

80




' | INVOICE

. For Parent Expenses _
To: Phoenix Un1on High School District 210 For offic.. use only
ESEA Title I Invoice number
- P.0. Box 3947 . Invoice date ’
L ‘:, Phoenix, Arizona 85030 : P.0. number
°1i; .............................. o..‘ ............... ettt tetteereatneareaaanaas
'6_ Reimbursement for expenses mcurred To partimpate in ESEA Title One Parent
Advisory Council activities on (date) 19 at
C (place)
Gomse
" wena Q) NAME (nombre)
= *
\O-o MAILING ADDRESS (d1r‘ecc‘ion)
’ ,\i;;‘iéi | . ___zip
G"" T0 THE BEST OF MY KNONLEDGE ALL INFORMATION'ON THIS PAGE IS TRUE AND CORRECT.
Q) 6 (Aseguro que esta mformamén esta correcta.)
m—— )
- QL QU SIGNATURE (firma) DATE (fecha)
coMPLETE THIS 1. CAR LICENSE NUMBER......... e
)] ¢ - SECTION ONLy (numero de licencia del carro)
QO 2 1F vou DRIVE
OO vour o car 2. STARTING MILEAGE AT YOUR
o= wwm 70 THE TITLE HOME (comenzando millas
Y= ONE MEETING de la casa)
iEE iEE OR WORKSHOP. T .
Completa 3. MILEAGE READING AT THE
solamente si MEETING (termi.nacion
conducen su millas de ajunto)
propic carro.

4. MILES DRIVEN TO MEETING (millas).......

5. MILEAGE READING AT END
OF RETURN TRIP..........
(termindcion millas de 1a casa)

6. TOTAL MILES ROUNDTRIP (entera millas).......

7. AMOUNT TO BE PAID
(cantidad que se necesita pagar)
Total miles X 18%¢ per MiT€esenreerennnnnns

o 'l
W

81




CLAIMS FOR 1. Cost per hour (costo por horo)........ . !S
BABYSITTING ' e
EXPENSES CAN- 2. Nunber of hours {cuantas horas)......... '
NOT BE PRO- ' '

s

¢ CESSED UNTIL
O YOU TURN IN A
€ RECEIPT SIGNED
= BY. THE BABY-

E%%
> O
Demandas po
-O'D haberle cui-
eewms= dado 10s nifi
LS =) no se comple-
"o \J- tardn hasta
que usted en-
tregue un re-
cibo firmado

‘5\\\:3 por ia nifiera.

3. TOTAL COST FOR CHILD CARE (entera costo): |3

> ~
~
Approved_ Facilitator  Budget coding:
Mileage *110-300-5710
- 005-191-050-518
Child care. 110-300-5790
005-191-050-805
?
T cD:ja
8/8/80 .



"EOR CHILD CARE

3 I have rece:ved payment of $

; for c¢hild care
i servlces from: .

\s' .

: (= == of parent advisory council member)’
¢ Signed X Date
.- Address

City State Zip®

L)

¢ Cost ‘per hour:_$

. Number of hours:

. Total cost:

—— et

‘ Date child care was provided:

RECEIPT
FOR CHILD CARE
I have received payment of § for child care
services from:-

-

(name of parent advisory council member)

Signed _ ” Date

Address

City  State  Zip

Cost per hour: §

Number of hours:

. Total cost:

 Q 1ild care was nrovided:

. ERIC T

OR CHILD CARE

I have recejved payment,of § for child care

services from:

{(naie of parent advisory council member)

Signed Date

Address

City State Zip

Cost per hour: $ .

Number of hours:

Total cost:

————

Date child care was provided:

RECEIPT .
FOR CHILD CARE >
I have received payment of $ for child care -
services from: ~

(name of parent advisory council member)

Signed Date

Address

City - State Zip

Cost per hour: $

Number of hours:

Total cost:

Date child care was provided:

34




‘Cost per hour: §

. 8/79 f Codlng Informatlon

INVOICE

For Child Care //
. /
TO: PHOENIX UNION HIGH SCHOOL DISTRICT #210 '
E.S.E.A. TITLE I ‘

P.0. Box 3947

©,  PHOENIX, AZ 85030 - Date

4

I provided child care.services for (number) children of

(name of parent advisory council member)

on (date) so he/she could attend a Title I
activity. _
Time of child care: From : to

Number of hours :

Total cost: $

I have not received payment for these :hild care services from the parent -

advisory council member.

it -

Signature

Name (please print)

Address

City State ) Zip

Telephone .

SUBMIT™IN TRIPLICAIE
Allow six to ewght weeks to rece1ve payment

APPROVED BY ¢

Program Coordinator Date ./

Director, Federal Prograiis Date

‘‘‘‘‘
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GUIDELINES FOR ATTENDANCE AT DPAC/PAC

RELATED WORKSHOPS/CONFERENCES

Thls docunent provides guidelines
‘for attonding workshops, confer-
ences or other activities where all
or part of the expenses might be
paid by the Phoenix_ Union Hi gh
Schoof District ESEA Title One
Program. '

PARTICIPATION IN DISTRICT TITLE ONE
WORKSHOPS/CONFERENCES

Financial support for participants

. in District Parent Advisory Councit
(DPAC} or School Parent Advisory
Council (PAC) activities wiil be
limited to the following, as
listed:

1.« MILEAGE: DPAC members and
. alternates, school PAC members,
Title One staff who are needed

as resource persons.

2. BABYSITTING: DPAC membears and
alternates, school PAC members.

3. REFRESHMENTS & MEAL FUNCTIONS:

. DPAC membars and alternates for

* DPAC functions, school PAC mem-
bers for PAC functions, Title
One staff who are needed as
resource persons, school and
district administrators, Board
‘of Education _members, other
resource persons invited by the
Title One Superviscr.

PARTICI™AYION IN_OTHER WORKSHOPS/
CONFERENCES

1. The DPAC will consider all such
activities at their regular
meeting and will reconmmend to
‘the District Title One Super-
visor whether to have represen-
tation at the activity., The

DPAC's rececnmendations should

be based upon the following:

~ procedures

a. the degree to which informa-
tion, expertise, and other
resources presented at the

*

- - workshop or activity are not °

available» in the district or
locally : -

b. the goals of the workshop or
activity

¢. budget implications

d. the relevance to the Phoenix
Union High School District
Title One program '

¢. the degree to which new in-
formation will be introduced

f. the content of the program,
as described in the agenda-
. \‘

g the participation of Phoenlix
Union High School District
PAC members in the program

2. If representation at the activ-
ity is recommended, the DPAC
will recomnend to the Title Cne
Supervisor the names of persons
to represent the district at
least five,weeks prior to the
date of the activity. The
DPAC'5s recommendation should
take into consideration the
following:

a. persons recommended must be
currently active members of
2 Title One PAC, at ‘either
the “schooi or . district
level

{
Y .

b. persons recommended must
have indicated that they
intend to actively ‘and -reg=
ularly participate in the
PAC after attending




i . DISS

- ,/Q

L.

¢. persons recommended for par-
ticipation during the course
of a year should refiect as
many different schools as
possible

d. a balance should be main-
tained in recommending new
PAC members and those who
have szrved on a  counclil
during at feast the previous
year

The Title One Supervisor will
review the recommendation of
the DPAC. The Title One Super-
visor will either concur with
the recommendation or amend “it.
If amended the Title One Super-
visor will review it with the
DPAC officers within a week.

The Title One Supervisor will

in turn recormend names of the

participants to the Assistant

- Superintendent for Instruction

by the submission of travel
request forms at least four
weeks prior to the activity.

The Assistant Superintendent
for Instruction glves final
approval for all in-state
travel. The Board of Education
g.:ves final approval for all
out~of-state travel.

Thz Title One Supervisor will.
meet with the participants
prior to the activity date to
review all necessary travel
arrangements. o

EMINAT ION !

Uﬂon
make

tive

return the participants will
an oral report at the next

DPAC meeting, and at their respcc~

schoo! PAC meetings.

GUIDELINES FOR ATTENDANCE AT DPAC/PAC RELATED WORKSHOPS/CONFEREN»ES

...C.C......CC............'...........C...........v.."............
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(PARENT QUOTIENT) OF YOUR

WHAT'S THE P.Q.
PAC MEETINGS?

-

PROMOT | ON

{') Postcards are mailed to all
parents one week before meet—
ing.

() Community aide ciils as many
parents as possible one week
before meeting. >,

() Comunity aide cails as many
parents as possible the day
before the meeting.

( ) Community aide offers trans—

-~ portation to meetings.

() Parents talk to other parents
about attending the meeting.

() Teachers tell students about
the meeting (and explain why

parent Involvement is impor-
tant). X

() Parents are informed that
babysitting during meetings

will be reimbursed (and forms
are available at all meet-

ings).

AT _THE MEETING

() The PAC - officers,. not the
facllitator , conduct the
meeting and - are not simply
“figueraheads.

() School staff Is friendly and
weicomas parents individually
as -they-come intoc the meeting
room. ‘

%

&h

()

equals and never talk down to
them.
( ) Parents are never put "on the
spot® or made uncomfortable in .
front of the others.
() Parents have a chance to speak
out and to ask questions.
() Parents haye a chahce to ex-
" press their ‘views to staff on
an\ Individual basis if they
feel uneasy about speaking up
during the group sg;sion.
(' Staff listen.
! . M
() Meetings allow parents to get ﬂ@y}
to khow each other and the =
staff on a one~to-one basis. ot
() Chairs are arranged so that no k
- authority refationships are * -
impiled {such as the
' facilltator sitting 2t a head .
table)
() Schoot staff fade into (and
sif in) the background, .o
that parents are  at the
forefront of the meeting. -
()" Staff who are ﬁfescnt pay ‘
attention and stay. for the
3ntire meeting.
() Presentations by staff are en-

w--‘nvw-»;

RN NN RN SRR R

ideas

llll!'llllllllllllllOlOllll!lOO'llll!llIIOI0.llllllll'l'llllll'llllllllll
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-

School staff treat parents as

livened by audiovisual "aids -
(overhead transpirencies,
chalkboard, handouts, slide-

wshows If approprlate),
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( ) Meetings are paced briskly and
are interesting enough that i . ‘ o
the facilitator would want to .
attend even if he or svhe d4id
not .have to.

( ) PAC vold-timers® are Yelded

upon to help motivate new par- . .- ), ~
entse. e - f
- i . ..
MEETING SUPPORJ -
{ ) Facilitator and school PAC
"officers jointly plan the ) / ‘ .
agenda two weeks before the I “

meeting. ” - , .

<

( ) Every agenda has at least one
item that has parents do some-
thing (besldes just sit and

listen). N , ‘ %

{ ) Translation services are
avaifable if needed (and .
parents are aware of them). '

() The time of the meeting-is — — - . . ' i
convenient for parents. . ) /
() Meetings are sometimes held ' CB . .

away from the school in places

where the n»arents fee! - com- . : .
fortable (PAC otficers' homes, '
community centers, etc.) ’

{ ) ‘Everybody (staff and members) [ 2 )
has a name badge. . gl T
. ’ X S -
() Parking Is available and con- , o RO
venient to "the meeting loca- Lo D
tion. '

() The route to meeting location
is well marked with direction~
al signs so parents can find -
their way easily.
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TITLE ONE PARENT ADVISORY COUNCIL EVALUATION

ideas
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6.

7. .

Oy

Do you feel' that your member~
-ship in the PAC has helped your
student do better in school?

() yes () no -

Do you fee! that ¢ role of
the PAC has been well Hefined?
() yes () no

How- much doé you feel that the
parent advisory council was
able to help make better the

services given students through
Title One?

( ) very much

{ ) some

( ) none

Do you feel that Qou have been
able to influence the way the

. Title One program works as much

as you would like to?
() yes ()no -

Do you feel you havo gotten
enough support from the staff?

() yes () no
"Do you feel better informed
akout your school as a result

of be'vng a PAC_member?
() yes () no

Haz your.opinion of the school
changed as a result of you
being a PAC member?

now think the school is
doing a better job than |
thought before.

{ ) * have not changed my view
of the school.

{ ) ! now think the school Is
doing a worse job than !
thought before.

8.

9.

10,

O

As a result of being a PAC mem-
ber, do you now feel more will-
ing and more able to take an
active part in the affalrs of
the communl!ty?

() Yes, | fes!l more willing
and able to be active.
( ) | was active ‘before and !

want to continue-. to be
active.
() I feel no more willing or

abie to be active now.

( ) ! feel discouraged and |
will be less active in the
future.

Do you have any cotments about
the parent advisory council?'

Do you have any comments about
the Title One program?
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PUBLIC LAW 95-561—NOV. 1, 1978

“PARENTAL INVOLVEMENT.

. ©Sec. 125, (a) EsTaBLISHMENT oF Anvisorr Covycms.—(1) A local
educational agency may receive funds under this title'only if it estab-
lizhes an adyisory council for its entire school district which—

“(A) has a majority of members who are parents of children to
be served by projects assisted under thistitle; .

. ..*(B) is composed of members elected by the parents in each
district; and , | :

“(C) includes representatives of children and schools eligible
to be served by, but not currently participating in, programs
assisted with funds provided under this title. -

“(2) iA) A local educational agency may receive funds under this
title only 1f it establishes an advisory council for each roiect area or
project school, except as provided in subparagraph (B), which—

“(1) has a majority of members who are parents of children to

., be served by programs assisted under this title, and
» = “(ii) is composed of members elected by the parants in each
%ro]eci: area or project school. :

“(B) In the case o? any proiect area or project school in which no
more than one full-time equivalent staff member is paid with funds
provided under this title, and.in which not more than forty students
participate in such programs, the requirements of subparagraph (i)
shall be waived. . '

“(C) In the case of any project area or project school in which 75 or
more students-are served by programs assisted by funds provided
under this title, each such project area or project school advisory coun-
c}i!],"in addition to meeting the requirements of subparagraph (A),
shall— i

“(i) be composed of not less than 8 members, who shall serve for
terms of two years, after which time they may be re-¢lected;

“(ii) elect officers of the council after it has been fully consti-
tuted ; and

“(iii? meet a sufficient number of times 3" year, according to a

L . o, Schedule and at locations to be determined by such council.
"#“(3) Any individual who is a teacher at a school serving a project
area or is a parent of a‘child residing in an eligible school attendance
area or attending an eligible school shall be eligible to be elected as a
member of the district-wide advisory councils established pursuant to
aragraph (1), but nothing in this sentence shall preclude the eligi-
gility ofother individuals who are residents in that district. No indi-
vidual who is a teacher at a project scn  ra school serving a project
ar:a shall be ineligible to be elected as . .ember of a district-wide or
project area or school advisory council .a the basis of residency outside¢
such area or district.
“(b) ResponsmiLities or Aovisory Cotncris.—Each local educa-
* tipnal agency shall give each advisory zouncil which it establishes
. under cubsection (a) responsibility for advising it in planaing for, and
implementation and evaluation of, its zrograms and projects assisted
under this title. S
“Sc) Access To InrorstatioN.—(1) Each-local educational agency
shall provide without charge to each member of an advisory council
established by such an agency under subsection .(a) of this section—

“(A) 8 copy of the test of this title, T

“(B), a copy of any Federal regulations and guidelines issued
under such titla; and . . o

“(C) a,copy of apyropnam Stata regulations and guidelines
associated with this title ) ~

%(2). Each State educational a enC{ shall provide a copy of an{
report resulting from State or Federal auditing, monitoring, or eval-
uation activitics in any district to the parent aévlsory council estab-
lished pursuant to subsection (a) (1) in suchdistrict.

92 STAT. 2167

Adrisory council
fgr entire school

trnict.
20 USC 273s.
Membership.

Advisory council

for project ares or

yo;ect school. |
embership.

Wiiver.

Additional
requiremeats, -
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“(d) Traix1v6 Procrasyts.—Each local educational agency applica-
tion for funding under this title shall describe a program for training

. the members of advisory councils established ;;)etd'sulnt to subsection

: for which payments are made to State educatioual
+ title, the Commissioner shall s

éa) to carry out their responsibilities as described in subsection (b).
uch training program— L. .

“(1) shall be planned in full consultation’ with the members of
such advisory councils; - .

“(2) shall provide esch member of each such council with ap-
propriate training materials; and ..

“53) may permit the use of funds under-this title for eise.ngs
associated with such training, including expeases associated with
the attendance of such members at training sessions.

“(e) .Worxsuors oN Parextas InvorvemeNt.—For each fiscal year
cies under this
S nsor workshops in the several regions
of the United States which shall be designed te assist locai educational

. a%encics to work with and provide training to parent advisory coun-
L a

s established under subsection (a) of this section and to facilitate
-parental involvement in the programs conducted under this title. The
workshops shall-be planned and conducted in consultation with mem-
bers of parent advisory councils in the region served by the workshop,

34
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92 STAT. 2164 PUBLIC LAW 95-561—NOV. 1, 1978

<
.

“REQUIREMENTS FOR DESIGN AND IMPLEMENTATION OF PROGRAMS
“Src. 124. (a)

“(f) CooroiNaTion Writr Otarr Proarass.—(1) A local educa-
tional agency may receive funds under this title only if it demonstrates
that, in the development of its application, it has takem into considera-
tion benefits and services which are or may be available through other
public and private agencies, organizations, or individuals. The local
educational agency shall also demonstrate that in order to avoid dupli-
cation of effort and to ensure that all programs and projects comple-
ment each other, it has considered suggestions and offers of assistance
made by other agencies which ma¥ 2id in carrying out or making more
offective the program or project for which the application is made.

“(il) Teacuzr avp Scroor Boanp Pamiiciration.—A local educa-
tional agency may receive funds under this title onl{ if teachers in
schools pamcipwn% in programs assisted under this title, and school

ards or comparable autherity responsible to the public with jurie-
diction over the scheols, have been involved in planning for thoss
programs and will be involved in the evaluation theréof. .

“(j) Parext Parmictearion.—\ local educational agency may -
receive funds under this title only if parents of children participating
in programs assisted under this title are permitted to participate in
the establishment of such programs and are informed of, and per-
mitted to make_recommendations with respect to, the instructional
goals of the program and ‘the progress of their children in such pro-
gram, and such parents are afforded opportunities to assist their
children in achieving such goals.




